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Chwong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung
1. Quy dinh nay quy dinh vé viéc to chuac danh gia hoc phan (HP), thi hoc
phan thay thé khéa luan tot nghiép (HPTT KLTN) va xét cdng nhan tét nghiép.

2. Quy dinh nay ap dung dé6i véi cac khoa dao tao cao dang theo hinh thic
chinh quy, lién théng va vira lam vira hoc (VLVH) thuc hién tir nam hoc 2025 -
2026.

Piéu 2. C4c hinh thirc thi va kiém tra

Kiém tra, thi, danh gia qua trinh hoc tap (diém trung binh cac bai kiém tra
thudng xuyén, kiém tra dinh ki), thi két thdic hoc phan, lam khoéa luan tt nghiép
(KLTN) hodc hoc va thi hoc phan thay thé, xét tét nghiép dbi véi hé cao dang
chinh quy, lién théng va VLVH.

Piéu 3. Phan cap quan ly thi

1. Phong Pao tao:

Tham muu quan 1y nha nudc vé chi dao thi, kiém tra, danh gia va quan ly
chét luong toan truong.

Chiu trach nhiém chu tri tham muu xay dung ké hoach, thanh lap cac hoi
ddng vé viée to chue thi hoc phan thay thé KLTN, xét tét nghiép tit ca cac hé dao
tao ctia Truong theo dung quy ché hién hanh.

Chiu trach nhiém quan ly, td chirc céac ki thi hoc ki, hoc phﬁn hé cao déng
chinh quy, lién théng, vira 1am vira hoc do Trudng dao tao va cip bang.

Kiém tra, giam sat, danh gia chat luong dao tao cua cac khoa, cac td bd mon
ddi vai cac hé dao tao.

2. Phong Quan ly khoa hoc, Ké hoach-Tai vu:

Giup lanh dao trong vi¢c phéi hop véi cac don vi lién két dao tao dai hoc
lién thong, vira 1am vira hoc, tir xa; Phdi hop t6 chuc thi hoc phan, thi hoc phan
thay thé khoa luan t6t nghiép cac 16p lién két theo ké hoach ciia cac d6i tac. Thu



kinh phi thi theo quy dinh (néu co).

3. Céc don vi dugc phan cép quan ly td chuc thi ¢ trach nhiém thuc hién
cac quy dinh cia quy ché dao tao va quy dinh ndy. Sau mdi cudc thi, trén co s
Quy ché t6 chirc hoat dong cua Trudng Cao dang Su pham (CDSP) Béc Ninh hién
hanh, don vi chi tri cong tac thi quy doi dinh muirc lao dong tap hop vé bd phan
téng hop theo quy dinh.

Piéu 4. Chi dao, xay dung ké hoach cong tac thi va kiém tra

1. Hang nam, Hiéu truéng ra quyét dinh thanh 1ap Ban chi dao céc ki thi hoc
phan, thi hoc phan thay thé khéa luan t6t nghiép (d6i voi cac 16p CDMN chinh quy
va VLVH cudi khoa), 1am dé tai khoa ludn tot nghiép, xét tot nghiép va phan cong
nhiém vu cu thé cho ting thanh vién trén co s& cac quy dinh hién hanh cua Bo
Gi4o duc va DPao tao.

2. Xay dyng ké hoach cac ki thi hoc phan, thi hoc phan thay thé khoa luan
t6t nghiép, l1am dé tai khoa luan tot nghiép. Trudéc thoi gian thi it nhat 02 tuan,
Hiéu truong phé duyét ké hoach t6 chuc cac ki thi va ra quyét dinh thanh lap cac
Hoi ddng thi theo quy dinh.

3. Thanh phan Hoi dong thi:

Hoi ddng thi hoc phan do Hiéu truéng hoic Phd Hiéu truéng duoc Hiéu
truong uy quyén lam Chu tich. Phd Chu tich Hoi dong 1a Pho Hiéu truong, uy vién
thuong truc Hoi ddng 1a treang don vi chu tri thuc hién va cac uy vién 1a 1anh dao
cac don vi trong truong co lién quan.

S6 legng thanh vién Hai dong thi hoc phan gdm Chu tich, 1 - 2 Phé chu tich,
s6 lugng thu ky, thanh vién Hoi dong do Hiéu truong quyét dinh tiy theo tinh chat
ting Ki thi.

Thanh phan Hoi dong thi hoc phan thay thé khoa luan t6t nghiép, lam dé tai
khoa luan tot nghiép, xét t6t nghiép thuc hién theo quy dinh caa cac quy ché dao
tao hién hanh.

4. Céc ban caa Hoi dong thi (thanh 1ap néu can thiét):

Trén co s& chlic nang nhiém vu cua cac don vi da duoc phan cong, phong
bao tao tham muu Hi¢u trudng xay dung ké hoach chuan bi va thuc hién nhiém vu
cho céc ki thi; cac bo phan xem day 1a nhiém vu thuong xuyén trong dinh muc lao
dong duoc giao.

Hiéu truong ra quyét dinh phan cong nhiém vu cho cac ca nhan hodc cac ban
cia Hoi ddng thi bao gom: cong tac thu ky, dé thi, coi thi, chdm thi, 1am phc
khéo, phuc vu va co so vat chat. S6 luong, thanh phan va nhiém vu do Hiéu trudng



quyét dinh.

Thu ky ¢6 nhiém vu xay dung lich thi, lich chdm thi; chuan bi céc diéu kién
cho thi va chu tri diéu hanh phan cdng can bo 1am thi: luu git, thong bao va ban
giao két qua thi cho don vi quan ly nha nuéc vé thi.

Ban dé thi c6 nhiém vu chuan bi, té chac xay dung dé thi gii thiéu, t6 hop
dé, duyét bao mat dé va danh may, in sao dé theo quy ché.

Ban coi thi c6 nhiém vu chuan bi cac diéu kién cho thi, t6 chuc, diéu hanh va
thuc hién cong tac coi thi theo quy ché. Quy dinh bd tri 2 can bo coi thi (CBCT)
trong mot phong thi. Can ctr thuc té, s6 lugng can bd giam sat do Hiéu trudng
quyét dinh.

Ban cham thi c6 nhiém vu t6 chirc, diéu hanh va thuc hién cong tac cham thi
theo quy dinh.

Ban co s& vat chat ¢d nhiém vu chuan bj céc diéu kién vé co s& vat chét,
kinh phi cho viéc t6 chic thi. S lwong can bo co s¢ vat chat tly tieng Hoi dong thi
do Hiéu truong quyét dinh, dam bao yéu cau tiét kiem.

5. Thanh tra thi (néu can)

T6 thanh tra thi, bao gom cac thanh vién do Hiéu truéng quyét dinh, c6
nhiém vu kiém tra, gidm sat toan bo cac khau trong qua trinh thi (ra dé, coi thi,
cham thi, 1én diém va théng bao két qua). Thanh tra thi 1am viéc doc lap véi Hoi
ddng thi.

Chwong Il
TO CHUC PANH GIA QUA TRINH

Picu 5. To chirc kiém tra va thi két thiic hoc phan

1. T6 chirc kiém tra thuong xuyén, kiém tra dinh Ki

a) Kiém tra thudong xuyén do giang vién giang day hoc phan t6 chirc tai thoi
diém bat ki trong qué trinh day hoc;

b) Kiém tra dinh ki duoc quy dinh trong chwong trinh hoc phan (chuwong
trinh hoc phan dugc cong bd cong khai cho sinh vién trude khi bat dau giang day
hoc phan); kiém tra dinh Ki gdm cac hinh thirc kiém tra viét tir 45 dén 60 phat,
cham diém bai tap 16n, tiéu luan, lam bai thuc hanh, thuc tdp va cac hinh thirc kiém
tra, danh gia khéc;

c¢) Quy trinh kiém tra, s6 bai kiém tra cho tung hoc phﬁn cu thé duge thue
hién theo quy dinh cua Hiéu truong, bao dam trong mot hoc phan cé it nhat mot
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diém kiém tra thudng xuyén, mot diém kiém tra dinh Ki d6i véi timg ngudi hoc. Cu
thé nhu sau:

- Pbi v6i hoc phan 6 02 tin chi: ¢6 it nhat 01 diém kiém tra thuong xuyén
(KTTX), 01 diém kiém tra dinh ki (KTPK).

- Bdi v6i hoc phan 03 - 04 tin chi trd 1én: ¢6 it nhat 01 diém KTTX, 02 diém
KTDK.

d) Giang vién can cong b6 diém kiém tra thuong xuyén va dinh ki cho sinh
vién biét sau 05 ngay lam viéc ké tir khi két thiic budi kiém tra d6; cong bd sinh
vién du diéu kién va khéng du diéu kién dy thi hoc phan theo quy dinh di xay
dung trong dé cuwong chi tiét hoc phan.

2. T6 chuc thi két thuc hoc phan

a) Cudi hoc ki, nha trudng to chirc mot ki thi chinh va mot ki thi phu dé thi
két thuc hoc phan. Ki thi phu danh cho nhiing ngudi hoc khong tham dy ki thi
chinh hodc ¢6 hoc phan c6 diém chua dat yéu cau & ki thi chinh; ngoai ra, Hiéu
truong c6 thé to chirc thi két thuc hoc phan vao thoi diém khac cho nguoi hoc du
diéu kién dy thi;

b) Hinh thuc thi két thuc hoc phan c6 thé 1a thi tu luan, van dap, tric
nghiém, thuc hanh, bai tap 16n, tiéu luan, bao vé két qua thuc tap theo chuyén dé
hoic két hop giita cac hinh thirc trén.

¢) Thoi gian 1am bai thi két thuc hoc phan déi voi mdi bai thi viét tir 60 dén
120 phut, thoi gian lam bai thi dbi voi cac hinh thtc thi khac hodc thoi gian lam
bai thi ctia hoc phan c6 tinh dic thu ctia nganh, nghé dao tao do Hiéu truong quyét
dinh. Cu thé nhu sau:

- Pbi vé6i hinh thirc thi ty luan: Hoc phan 02 tin chi: 60 phut; 03 tin chi: 90
phut; tir 04 tin chi trd 1én: 120 phat.

- P4i voi hinh thac thi van dap: 05 - 10 phat/sinh vién chuan bi; 05 - 10
phat/sinh vién tra 10i.

- Péi voi hinh thire thi trac nghiém, thi thuc hanh: tiy theo dic thi bo mon
thoi gian thi tric nghiém, thi thuc hanh hoc phan do giang vién dé xuét, dugc hiéu
truong phé duyét va ghi trong dé cuong chi tiét hoc phan.

d) Lich thi két thic hoc phan tuin thu ké hoach bién ché nim hoc cia
truong. Lich thi ctia Ki thi chinh phai dugc thong bao trude Ki thi it nhat 04 tuan,
lich thi ctia Ki thi phu phéi dugc thong bao trude Ki thi it nhat 01 tuan; trong Ki thi,
timng hoc phan duoc to chirc thi riéng biét, khong b tri thi ghép mot sé hoc phan
trong cing mot budi thi ciia mot ngudi hoc. Phong Pao tao xay dung lich thi cac
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hé dao tao chinh quy, VLVH, lién thong trong toan truong.

T6 chirc ki thi hoc phan thanh dot theo nguyén tic: Cac 16p cung hé, nganh
dao tao co thoi gian nhap hoc cach nhau khong qua 03 thang bé tri thi cung dot.
Pon vi quan ly dao tao bd tri thoi gian va lich hoc bu dé dam bao hoc hét chuong
trinh. Cac 16p c6 thoi gian nhap hoc cach nhau trén 03 thang bd tri thanh cac dot
thi khac nhau.

DPdi véi hé dao tao cao déng chinh quy, lién thong cudi mdi hoc ki, Nha
truong t6 chie 02 Ki thi, mot ki thi chinh (tir 1 dén 3 tuan thi) va mot ki thi phu
duoc to chuc sau ki thi chinh sém nhét sau 02 tuan. Ki thi phu danh cho nhimng
sinh vién khong tham du Ki thi chinh hodc ¢6 hoc phﬁn c6 diém chua dat yéu cu &
Ki thi chinh 1a diém F va F*.

Dbi v6i hé vira 1am vira hoc, ki thi chinh duoc t6 chitc ngay sau khi két thuc
hoc phan cudi cung trong thoi khoa biéu (6 ki thi chinh d6i véi hé VLVH; 03 ki thi
chinh d6i voi hé lién thong VLVH). Ki thi phu duoc t6 chtrc sém nhét sau 02 tuan,
sau khi két thiic ki thi chinh danh cho nhing sinh vién khong tham du ki thi chinh
hoac c6 hoc phﬁn ¢ diém chua dat yéu cau & ki thi chinh 1a diém F va F*.

d) Thoi gian 6n thi mdi hoc phan ti 18 thuan voi sé tin chi cua hoc phan do
va bao dam it nhét 1 1/2 ngay 6n thi cho mot tin chi; tat ca cac hoc phan phai bé tri
giang vién hudng dan 6n thi, d¢ cuong 6n thi phai duoc cong bd cho ngudi hoc
ngay khi bat dau t6 chuc on thi;

e) Danh sach nguoi hoc du diéu kién du thi, khong du diéu kién du thi co
néu rd 1y do phai dugc cong bd cong khai trude ngay thi hoc phan it nhat 05 ngay
lam viéc; danh sach phong thi, dia diém thi phai dugc cong khai trudc ngay thi két
thac hoc phan tir 01 - 02 ngay 1am viéc;

g) Pbi véi hinh thirc thi tu luan, mdi phong thi phai bd tri it nhat hai giang
vién coi thi va khong bd tri qua 50 ngudi hoc du thi; ngudi hoc du thi phai dugc bd
tri theo s6 béo danh; d6i véi hinh thirc thi khac, Hiéu trudng quyét dinh viée bd tri
phong thi hodc dia diém thi va cac ndi dung lién quan khac;

Cin ctr ké hoach va lich thi, ban co s& vat chat chuan bi phong thi theo yéu
cau ciia Hoi dong. Phong thi dam bao du anh sang, day du ban ghé. B tri phong
thi theo nganh, 16p dao tao va theo s bao danh.

h) Bao dam tat ca nhitng ngudi tham gia Ki thi phai duoc phd bién vé quyén
han, nhiém vy, nghia vu cua minh trong Ki thi;

i) Hinh thtrc thi, thoi gian 1am bai, diéu kién thi két thuc hoc phan phai duoc
quy dinh trong dé cuong chi tiét hoc phan ctia chuong trinh do tao.
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3. Gidy thi, gidy nhap: St dung gidy thi, gidy nhap theo mau théng nhét cua
truong.

Piéu 6. Quan Iy diém hoc phan

1. Ngay sau khi két thic hoc phan giang vién nop bang diém danh gia hoc
phan, danh séach sinh vién dua diéu kién du thi va khdng da diéu kién du thi két thic
hoc phan cé chit Ky cua giang vién, xac nhan cua to chuyén mén, khoa vé don vi
chu tri thi va théng bao cdng khai cho sinh vién. Danh sach ngudi hoc du diéu
kién dy thi, khong du diéu kién du thi c6 néu 13 ly do phai dugc cong bd cong khai
trude ngay thi hoc phan it nhit 05 ngay 1am viéc; danh sach phong thi, dia diém thi
phai duoc cong khai trude ngdy thi két thuc hoc phan tir 01 - 02 ngay lam viéc.

2. Quan ly bai thi, bai kiém tra danh gia thuong xuyén, dinh ki, bang diém
hoc phan, bang diém trung binh chung nam hoc.

Bai kiém tra danh gia thuong xuyén, dinh ki dugc tra ngay cho sinh vién sau
khi cong bd diém. Khoa quan Iy chuyén mon cua hoc phan nio cé trach nhiém
quan ly lau dai diém KTTX, KTPK, bang diém hoc phan cling vdi cac hd so khac
theo quy dinh vé quan ly ho so, tai liéu dao tao tai Piéu 6 va Diéu 7 vé Quy dinh
hoat dong chuyén mén ctia Truong Cao dang Su pham Bac Ninh.

Chwong 111
TO CHUC THI KET THUC HQC PHAN

Piéu 7. Thoi gian thi két thic hoc phan

Cubi mdi hoc ki, t6 chirc 01 ki thi chinh va 01 ki thi phu dé thi két thac hoc
phan. Ki thi phu t6 chic sém nhat 02 tuan sau ki thi chinh. Thoi gian thi dugc
théng bao trong ké hoach bién ché nam hoc va cu thé trong ké hoach thi.

Piéu 8. Piéu kién va s6 1an du thi két thic hoc phin

1. Diéu kién dy thi két thiic hoc phan

Nguoi hoc duge du thi két thac hoc phén khi bao dam cac diéu kién sau:

- Tham dy it nhat 80% s6 thoi gian hoc tap trén 10p, du cac bai hoc tich hop,
bai hoc thyc hanh, thyc tap, cac yéu cau cta hoc phﬁn va ¢6 da diém céc bai kiém
tra thuong xuyén, dinh ki duoc quy dinh trong chuong trinh hoc phan;

- Piém trung binh chung cac diém kiém tra thuong xuyén, dinh ki khéng
thap hon 4,0 diém theo thang diém 10 va lam tron dén mot chir s6 thap phan.

Diéu kién sinh vién duoc 1am tiéu luan thay thé bai thi két thic hoc phan (hé
CD chinh quy): Piém trung binh cac bai kiém tra hoc phan lam tiéu luan (tinh dén
thoi diém xét) dat tir kha tré 1én. Khong quy dinh diéu kién sinh vién dugc 1am bai
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tap 16n thay thé bai thi két thuc hoc phan.

Dbi v6i cac sinh vién di co chung chi hoic két qua hoc tap cac hoc phan
tuong tng trong chuong trinh dao tao trong thoi han 05 nam, sinh vién lam don dé
nghi phong Pao tao trinh Hi¢u truéng ra quyét dinh mién hoc, mién thi, bao luu
diém hoc tap.

- Nguoi hoc o gidy xac nhan khuyét tat theo quy dinh thi duoc Hiéu trudng
Xem xét, quyét dinh wu tién diéu kién dy thi trén co s6 nguoi hoc d6 phai bao dam
diéu kién vé diém trung binh cic diém kiém tra.

2. S6 1an du thi két thiic hoc phan

a) Sinh vién duoc du thi két thic hoc phan lan thir nhat, néu diém hoc phan
chua dat yéu cau thi duoc dy thi thém mét 1an nira & Ki thi khac do Hiéu truong t6
chtrc;

b) Sinh vién vang mit & 1an thi nao ma khong co Iy do chinh dang thi van
tinh s6 1an du thi d6 va phai nhan diém 0 (khong) cho 1an thi d6, trudng hop c6 ly
do chinh dang thi khong tinh s6 1an dy thi va duoc Hiéu trudng bd tri dyu thi ¢ Ki
thi khac.

¢) Pbi v6i sinh vién, viéc cho phép thi lai, danh gia lai mot diém thanh phan
dé cai thién diém hoc phﬁn tor khong dat thanh dat; trong truong hop nay, diém hoc
phan sau khi thi lai, danh gié lai chi duoc gii han ¢ mic diém tdi da 1a C*.

Piéu 9. Hoc lai, thi lai, hoc cai thién diém

1. Ngudi hoc phai hoc va thi lai hoc phﬁn chua dat yéu cau néu thudc mét
trong cac truong hop sau: Khong du diéu kién duy thi theo quy dinh tai khoan 1,
Piéu 8 hodc d3 hét s 1an du thi két thic hoc phan nhung diém hoc phan chua dat
yéu cau;

2. Hiéu trudéng quy dinh cu thé viéc hoc lai khi nguoi hoc tham du khong du
80% sb thoi gian hoc tap trén 16p; Tham du it nhat 80% s6 thoi gian hoc tap trén
16p, du cac bai hoc tich hgp, bai hoc thuc hanh, thuc tap, cac yéu cau ctia hoc phﬁn
va c6 da diém cac bai kiém tra thudng xuyén, dinh ki dugc quy dinh trong chuong
trinh hoc phan;

3. Nguoi hoc thude dién phai hoc lai va thi lai khong dugc bao luu diém, thoi
gian hoc tap ctia hoc phan 1an hoc trudc va bao dam céac diéu kién dy thi dugce quy
dinh tai khoan 1, Diéu 8 méi duoc du thi két thac hoc phﬁn;

4. Truong hop khong con hoc phan do diéu chinh chwong trinh dao tao giao
vién thi Hiéu truong quyét dinh chon hoc phan khéc thay thé trén co s¢ phu hop
v&1 muyc tiéu cia nganh dao tao gido vién cu thé;
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5. Sinh vién di c¢6 diém hoc phén o muc dat, duoc quyén dang ky hoc lai dé
cai thién diém trung binh chung tich liy.
Piéu 10. Pé thi két thac hoc phan

1. Hinh thtec thi:

Hinh thuc thi két thac hoc phan co thé 1a thi ty ludn, van dap, tric nghiém,
thuc hanh, bai tap 1on, tiéu luan, bao vé két qua thuc tap theo chuyén dé hoic két
hop giita cac hinh thitc trén; Nha truong khuyén khich cac hinh thic thi kiém tra
danh gia dwoc nang luc phcfm chdt thuce sw cia nguoi hoc. Hiéu truong duyét hinh
thire thi cho cac hoc phan theo ding ky cua giang vién thé hién trong dé cuong chi
tiét tirng hoc phan.

2. Noi dung yéu cau cua dé thi:

a) Dé thi phai phu hop voi ndi dung hoc phan da duoc quy dinh trong chuong
trinh dao tao va phu hop voi d6i tuong, trinh do ciia nguoi hoc: Cu thé, dé thi phdi
dat dwgc yéu cau danh gid ding, nang lwc, pham chdt ngwoi hoc; kiém tra kién
thire; ky ndng co ban ciia hoc phan; phit hop véi thoi gian quy dinh cho mdi hoc
phan thi; phén loai dwoc sinh Vién; Ngi dung dé thi phdi dam bdo tinh khoa hoc,
chinh xac, chat ché, vira sirc, phu hop voi thoi gian thuc hién, cdp nhdt cdc ndi
dung kién thirc theo ké hoach chuyén mén. Loi van cau chit twong minh, dé hiéu,
16 rang khong co sai sét; tang cuwong kién thirc thuc tién, ky ndng thwe hanh nghé
nghiép; bdo dam phat huy tinh sang tao, kha nang tw nghién ciru cua Sinh vién,

Xay dung ma tran dé thi, noi dung cta dé thi can phu duoc cac thanh té dam
bao chuan dau ra cta timg hoc phan.

Luu gitt va ndp minh chtng tu liéu trong qua trinh lam dé chinh thirc va dé dy
bi trong sudt qua trinh ddo tao.

b) Viéc xay dung va dinh ki bo sung, hoan thién ngan hang dé thi két thic cac
hoc phan trong chuong trinh dao tao; dé thi phai dugc td chirc bdc tham ngiu nhién
tir ngan hang dé thi cua Hiéu truong va dugc duyét trude khi té chic thi do Hiéu
truong quyét dinh;

c) bé thi d6i véi ngudi co gidy xac nhan khuyét tat theo quy dinh cta Luat
Nguoi khuyét tat do Hiéu trudng quyét dinh;

3. Sb luong cau hoi caa mot dé thi:

Péi voi dé thi tu luan: Dé thi c6 tdi thieu 02 cau cho mot hoc phan.

Pbi véi dé thi van dap: Pé thi 1am thanh mot bd dé. Cac cau hoi trong bo dé
phai bao quat toan bo ndi dung chuong trinh. Cac cau hoi khong dugce trung nhau.
Moi cau hoi phai kém theo dap an, thang diém chi tiét. S6 luong ciu hoi cu thé
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trong bo dé tuy theo dac diém mon hoc do truong bd mon dé xuét.

Dbi voi dé thi tric nghiém khach quan (TNKQ): Sé lugng cau TNKQ trong
dé thi do truéng bd mén dé xuat va phai phu hop véi thoi gian 1am bai. Mbi dé thi
TNKQ phai tron thanh nhiéu m3 dé dam bao 2 thi sinh lién nhau khéng tring ma
de.

DAi vé6i dé thi thuc hanh:

- Bo dé: Gom 10 d&/ 1 bo dé

- Pé thi: Pam bao mdi ca thi gdm 2 mé d&/ hoc phan

Péi voi cac dé thi khac: Can cr yéu cau cu thé cta chuong trinh ddo tao.

* Poi v6i cac hoc ph::in dic thu, to bd mon dé xuit, ngoai dé thi, giang vién ra
dé phai c¢6 ban hudng din cho b phan to chirc thi vé cach to churc thi (chuan bi
dung cu thiét bi, thu bai...).

4. Thoi luong cua dé thi (thoi gian 1am bai):

Déi vai d@é thi van déap: thoi gian thi sinh tra 16i tdi da 10 pht.

Doi véi dé thi TNKQ: HP dudi 3 tin chi: 60 phat; tir 3 tin chi tré 1én: 90 pht.

Déi véi dé thi ty luan: HP 02 tin chi thi 60 phat; 03 tin chi thi 90 phit; tir 04
tin chi tro lén thi 120 phut.

Déi véi d@é thi tu luan két hop TNKQ: Tinh ti Ié thoi lwong giita hai phan thi
theo cau tric dé thi va theo quy dinh trén.

5. S6 lwong dé thi cho mdi hoc phan thi (gom chinh quy va VLVH):

Cac hoc phan thi phai c6 ngan hang d¢é thi. Viéc lya chon dé thi dugc to chirc
bdc tham ngﬁu nhién va dugc Hi¢u trudng hodc Phé Hicu trudng duge Hi¢u trudng
ty quyén duyét trude khi st dung.

Trong diéu kién chwa xdy dung duoc ngan hang dé thi, sé luong dé thi xay
dung cho mdi hoc phan thi dugce quy dinh nhu sau:

Pé thi tu luan: 04 d&/ hoc phan.

Pé thi van dap: 03 bd dé/ hoc phan (Mdi bg dé phdi bao quat toan bé néi
dung chirong trinh. 01 b dé t6i thiéu xdy dung 10 dé)

D¢ thi thyc hanh:

- Néu x4y dung theo hinh thirc bo dé&: 03 bd d&/ hoc phan (Méi bé dé phai
bao qudt toan bo ndi dung chirong trinh. 01 b dé toi thiéu xdy dung 10 dé)

- Néu xay dung theo hinh thirc dé: 04 d&/ hoc phan

6. Xay dung dé thi:

Truong b mon chiu trach nhi€ém td chirc to hop, phan bién, duyét va truc
tiép nop dé thi cho ban dé thi theo sd luong quy dinh trén. Truéng bé mon chiu
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trach nhiém vé tinh bao mat ctia dé thi.

7. Duyét va bao mat dé thi:

Truong bd mén chiu trach nhiém duyét noi dung dé thi, chiu trach nhiém ca
nhan vé chét luong dé thi. Trude khi duyét dé, truong bo mdn phai kiém tra ky noi
dung va hinh thic dé thi. Sau khi duyét, ky trach nhiém, truang bé mén nop dé thi,
dap an da niém phong cho Ban thu ky Hoi déng thi truge khi thi két thic hoc phan
02 tuan. Ngoai bi dé thi ghi ddy du cac thong tin: hoc phan thi, sb tin chi, ddi tuong
thi, thoi gian 1am bai, giang vién ra dé, don vi ...

Ban thu ky chuyén dé thi cho Truéng ban dé duyét va chon dé thi.

8. Sao in dé thi:

Ban thu ky chiju trach nhiém danh may dé thi da duoc chon, trinh duyét lan
cudi truge khi nhan ban, dong goi dé thi theo phong thi. Ban chinh khi nhan ban
phai c6 chir ky duyét cia Truong ban dé thi. Bé thi chi dugc in an, déong vao tii
trude khi to chtc thi 01 ngay. Ngudi duoc giao trach nhiém sao in dé thi phai dam
bao du s6 luong dé thi, in 4n rd rang. Bé thi phai dugc dung trong tii dung dé thi
theo mau thdng nhat caa truong.

9. Bao mat dé thi:

Nhitng nguoi cé lién quan dén dé thi (ra dé, duyét, sao in...) chiu tréch
nhiém bao mat dé thi. Truéng ban dé thi chiu trach nhiém bao quan dé thi truéc khi
str dung theo ché do6 bao mat, dé thi phai dung trong ti c6 khoa, niém phong,
khong duoc phép mang ra khoi truong.

10. Sir dung dé thi:

Khi t6 chirc thi, Ban dé thi ban giao cho Ban coi thi. Cac khau giao nhan
phai c6 bién ban c6 chir ky cua nguoi giao, nhan. Trugce khi m dé thi, can bo coi
thi phai cho sinh vién chiing kién tinh trang niém phong caa dé thi. Can bo coi thi
kiém tra k§ mon thi, ngay thi, tinh trang dé thi trudc khi phat cho sinh vién.

Trong thdi gian to chirc thi hoc phan nao thi trudng bd mén d6 phai co6 mat
tal ho1 déng thi dé truc de.

11. CAu trdc va hinh thac trinh bay dé thi va dap an

Dé thi c6 tidu dé chung theo mau théng nhat caa trudng:

- V& céu tric, dé thi dugc xdy dung dua trén ma tran dé thi/cau hoi thi nham
dam bao sy can dbi gifra cac phﬁn, khdi kién thirc va mac d6 nhén thirc.

- Noi dung b dé thi/ bd cau hoi thi phai bam sat chuong trinh giang day,
phan loai dugc trinh do hoc luc, phat huy kha nang tu duy sang tao cuia SV, phu
hop véi thoi gian quy dinh va dap Gmg chuin dau ra cia mdi hoc phan. Cau hoi
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phai ddm bao tinh khoa hoc, chinh x4c, cap nhat va don nghia. Khong xay dung
cau hoi thi vao cac van dé con tranh luan vé mat khoa hoc. Cau hoi trong bo dé thi/
bd cau héi thi khong dugc trung 1ap.

- Pap an dé thi/ cau hoi thi c6 ndi dung cac ¥ tra 161 kém thang diém Gmg voi
moi . Pap 4n phai thé hién duoc céac tiéu chi cu thé danh gia muc do dat dugc cua
sinh vién vé kién thirc, k¥ ning va ning luc, tranh tinh trang dap 4n qua so luoc
hodc qua chi tiét. Thang diém cta dap an dé thi 1a thang diém 10, diém mdi ¥ tur
0,25 dén 1 diém. Piém bai thi 1a tong diém céac y tra 10i dung va dugc lam tron dén
mdt chit s6 thap phan.

Dap an chi tiét c6 thang diém ¢ tbi thiéu 1a 0,25 di véi dé thi tu ludn; diém
1é t6i thiéu 1a 0,5 dbi véi dé thi van dap va thyc hanh. Noi dung dap an phai dam
bao giang vién clng chuy&n mén c6 thé cham duoc.

Phan hudng dan cham ghi nhitng diéu can luu y d6i voi giang vién cham thi:
cach cham, cach cho diém, cong diém, trir diém...

12. Viéc xu ly su ¢o bat thuong cua dé thi do Cha tich Hoi dong thi quyét
dinh theo quy ché hién hanh.

Piéu 11. Coi thi két thic hec phan

Viéc t6 chic coi thi két thic hoc phan, chtrc ning, nhiém vu ctia can bo coi
thi thuc hién theo quy dinh cua Trudng. Moi viée xir 1y trong cong tac coi thi déu
phai thong qua Hoi dong thi.

1. Céan bo coi thi:

Can bg tham gia cong tac coi thi phai c6 tdc phong su pham, ddm bao dung
chuan muc dao drc nha gido.

MJdi phong thi b tri da 02 can bo coi thi. Thanh phan, sé lwgng cén bo coi
thi thuc hién theo quyét dinh caa hoi dong thi, lich thi. Cén bo coi thi khéng duoc
lam viéc tai phong thi noi ¢6 nguoi than du thi.

Can bo tham gia lam dé thi thi khong dugc tham gia cong tac coi thi.

Khi cén bo coi thi c6 viéc dot xuat (tap huan, giang day, dm dau...) phai bao
cho truéng don vi dé dé xuat cir ngudi thay thé (nguoi thay thé phai 1a nguoi cé tén
trong ban coi thi dd duoc ki duyét). Trong trudng hop thiéu nguoi, truong don vi
bao cho Ban thu ky coi thi, Ban thu ky coi thi trinh Truang ban coi thi bo sung can
bo coi thi theo dung quy dinh.

Céan bo coi thi vi pham céc quy dinh trong khi coi thi sé bi xtr ly ky luat theo
quy dinh.
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2. Can bo giam sat thi:

- Di v6i hinh thirc thi t ludn: Tir 01 - 03 phong thi bd tri 01 c&n bo giam
séat.

- B6i vé6i hinh thirc thi vin dap, thyc hanh: MJi ban chAm/phong chim b tri
01 thu ki phong thi. C6 01 can bd giam sat vong ngoai cho 02-03 phong thi.

Thanh phﬁn, $6 luong can bd giam sat thuc hién theo quyét dinh cua hoi
ddng thi, lich thi.

3. Trach nhi€m cua can bo coi thi, giam sat:

- Thuc hién nghiém tic viéc coi/giam sat thi theo su phan coéng va theo ké
hoach thi. Truong hop vang mit vi 1y do bat kha khang phai bao cdo ngay cho lanh
dao don vi minh dé kip thoi cir nguoi thay thé, dong thoi bao cho ban chi dao thi
dé phdi hop giai quyét.

- Trude gio thi 15 - 30 phut, can b coi/ giam sat thi phai c6 mat tai phong
Hoi dong thi dé nhan tai tai lidu va ky tén vao danh sach coi/giam sat thi. Peo thé
ding quy dinh.

- Khong dugc stir dung dién thoai di dong trong phong thi, khong noi chuyén,
1am viéc riéng, khong hut thude 14, str dung ruou, bia, chat kich thich trong khi 1am
nhiém vu.

- Panh s6 bao danh, goi sinh vién vao phong thi, kiém tra cac vat dung sinh
vién duogc phép mang vao phong thi, kiém tra thé sinh vién hoic gidy to tuy than.
Néu khong c6 thé sinh vién/gidy to tly than, yéu cau sinh vién lam giay cam doan
tai phong thi.

- Nhic nha, phong ngira sinh vién vi pham quy ché thi; 1ap bién ban xir ly ky
luat sinh vién vi pham quy ché thi.

a) Hoc phan thi ty luan

- Ky, ghi rd ho tén vao giay thi, giay nhap, danh sach thi va céc gidy to khac;
huéng dan sinh vién ghi sé bao danh, ho va tén va ghi day da cac muc vao gidy thi,
gidy nhap trudc khi 1am bai.

- Phat dé cho sinh vién, ghi cac noi dung sau 18n bang: Tén hoc phan thi,
thoi gian lam bai, dugc hay khong duoc st dung tai liu (ghi rd tai liéu nao duoc
st dung nhu trong dé). Trudng hop phong thi dung chung 1 dé, thi doc dé cho sinh
vién chép va ghi noi dung dé lén bang.

- Chi cho sinh vién ra khoi phong thi sém nhat sau 2/3 thoi gian lam bai va sau
khi sinh vién da ndp bai lam, dé thi, gidy nhap. Néu sinh vién bi dau 6m bét thuong
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hoic ¢6 nhu cau chinh dang phai ra khoi phong thi thi can bo coi thi phai béo cho can
bo giam sét, can bo giam sat bao céo can bo thanh tra va truong ban coi thi giai quyét.

- Thu bai va sip xép bai lam cua sinh vién theo thtr tu s6 bao danh tir nhod
dén 16n.

b) Hoc phén thi thyc hanh, van dap

- Goi lan luot tir 05 - 10 sinh vién vao phong thi hodc theo s6 luong may
tinh/phong (d4i véi hoc phan Tin hoc).

- Cho sinh vién bbc tham d&/ chii dé thi van dap hodc phat dé thuc hanh.

- Théng béo cho sinh vién thoi gian chuan bi tra 101, tra 101 va thuc hanh
theo yéu cau ciia dé thi hodc 1am bai thyc hanh trén may tinh. Cham thi, dién két
qua thi (sau khi d4 thong nhat vao bang két qua thi).

- Sau khi két thiic budi thi/ca thi ca hai can bo coi/ thu ky phong thi/ giam
sat thi mang ho so/tai liéu 1én phong Hoi dong thi ban giao cho thu ky Hoi dong
thi.

Thanh tra thi thuc hién theo quyét dinh caa Hiéu truong. Mai budi thi bé tri
01 thanh tra thi.

4. Két thiic mdi dot thi phai c6 bién ban danh gia tong thé cac cong viée cua
ca dot thi (tur khau chuén bi thi, thu ki, qua trinh coti thi...). Bi€n ban c6 déy du chir
ki ctia cac thanh vién tham gia dot thi do.

5. Sinh vién du thi.

Sinh vién dy thi phai thyc hién theo dung quy dinh thi ctia Truong; thuc hién
theo thoi gian va ké hoach cua hoi ddng thi; tuan tha huéng din va quy dinh khi
thi. Phai mang thé sinh vién khi du thi. Truong hop mat thé phai mang cian cudc
cong dan.

Khong duoc mang tai lieu (dbi voi hoc phan thi khdng dugc phép sur dung
tai liéu) va cac vat dung trai phép khac vao phong thi nhu quy dinh cua quy ché
hién hanh.

Piéu 12. Cham thi két thic hoc phan

1. Lam phach: Chua tich hoi dong thi quyét dinh thanh phan can bo lam
phach bai thi két thic hoc phan. Can bo 1am phéach dugc phan céng thuc hién danh
phach, cat phach theo ché d6 bao mat. Can bo lam phach khong dugc tham gia
cong tac cham thi. Phach bai thi dugc bao quan luu gitt tai don vi chu tri clng bai
thi theo thoi han quy dinh cta B Giao duc va Pao tao.

2. Lich cham thi: Hoi dong thi [én lich cham thi, théng b&o cho cac don vi va
can bo giang vién cham thi.
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3. Trach nhiém d6i v6i can bo cham thi ty luan:

Truéng bo mdn dén nhan tdi bai tir phong Pao tao va giao cho can bd trong
ban cham thi cham bai, chAm xong truang bo mdn tap hop bai va phiéu ghi diém
nop cho ban thu Ky tai phong Pao tao.

Thoi gian, dia diém nhan bai, cham bai va nop bai duoc quy dinh trong lich
cham thi. Truong bd mon va can bd cham thi phai thuc hién nghiém tuc thoi gian,
dia diém nhan bai, cham bai va nop bai cham theo quy dinh. Khdng duoc mang bai
thi ra khoi dia diém cham thi.

MBOi bai thi két thuc hoc phan phai do it nhit 02 can bd cham thi, cho diém
doc 1ap nhau tai phong cham thi. Cac bai chdm phai c¢6 ddy du chir ky, ho va tén
ctia 02 can bd cham thi; c6 day du phiéu cham diém, bién ban ghi diém di thong
nhat (bang s6 va bang chir: biéu 4) ciia 02 can bd chdm thi. Piém cia bai thi 1a
trung binh cong diém cua 02 can bo cham thi; Truong hop diém cua 02 can bo
cham thi d6i vai mot bai thi chénh léch tir 1,0 diém tré 18n theo thang diém 10 thi
phai t6 chirc xem xét hodc cham thi lai, néu chdm lai ma chwa thong nhat duogc
diém thi trudong bo moén to chire xem xét, giai quyét va la ngudi quyét dinh vé diém
bai thi. Chidm thi nghiém tac, khach quan, chinh xac va cong bang theo dap
an/thang diém.

Diém bai thi dugc tinh theo thang diém 10 va 1am tron dén mot chir s6 thap
phan.

4. Pbi v6i hinh thire thi bai tap 16n, bai bao cido chuyén dé: Khoa chuyén
mon chiju trach nhiém t6 chirc thu bai, chdm bai va ndp phiéu diém c6 day du chir
ky vé phong Pao tao.

5. Trach nhiém cua can bd cham thi vin dap, thuc hanh:

Trudc gio thi it nhat 30 phat, can bo cham thi vao phong diém danh, giao dé,
hudng dan sinh vién lam bai; thong bao thoi gian chuan bi va tra 1oi/thuc hanh theo
cac yéu cau cua dé thi. Vao diém va ndp phiéu diém gbc cho thu ky thi theo ké
hoach.

Thi sinh vao phong thi rat tham phiéu thi (dé thi) va duoc chuan bj khdng
qua 10 phat. Mdi thi sinh duogc rat phiéu thi toi da 02 1an, nhung khi rat phiéu lan
tha hai bi trir mot diém va chi duogc lay dé thi ¢ phiéu tha hai 1am dé thi chinh.
Viéc rat tham phai thuc hién hét sb dé thi c6 trong bo dé méi tron lai dé rat tham
cac loat tiép theo (cu thé theo muc 5, Piéu 12).

Thoi gian tra loi tuy theo yéu cau cua cau hoi nhung khdng qué 10 phut.

Viéc bd tri goi thi sinh vao rat tham, chuan bij va tra 15i cau hoi do giang
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vién cham thi thyc hién nhung trong phong thi khéng qua 05 thi sinh chuan bi.

Diém thi dugc quyét dinh & @@ thi chinh thac. Néu ¢ cau hoi phu, diém caa
cau hoi phu téi da 1a mét diém.

Viéc cham thi do hai can bo thuc hién va cho diém doc lap. Diém bai thi 13
diém sau khi 02 can b cham thi da théng nhat, ghi diém vao danh sach thi va dugc
cdng bd ngay sau khi két thic budi thi. Néu khong théng nhat diém, céc can bo
cham thi trinh trudng mén quyét dinh diém bai thi. Diém bai thi duogc tinh theo
thang diém 10 va Iam tron dén mot chir s6 thap phan.

A. Cong tac chuan bi

a. Vé @é thi

Ngoai nhiing quy dinh cu thé trong Quy dinh vé thi va dam bao chat luong
ctia Truong Cao dang Su pham Bac Ninh, ndi dung dé thi van dap, thyc hanh can
phai phu dugc ndi dung cbt 18i va dap tmg duoc chuan dau ra ciia hoc phan do.

S6 luong dé thi thyc hién theo muc 5, Picu 10 ciia Quy dinh nay. Pdi véi
nhimg hoc phan dic thi khac do t6 chuyén mén dé xuat va duoc lanh dao Truong
phé duyét.

b. Vé phi¢u chidm thi van dap, thuc hanh

Pbi véi thi van dép, thuc hanh, mdi thi sinh duwoc hai can bd chim thi
(CBCT) cham trén phiéu chim, dam bao mdi thi sinh c¢6 02 (hai) phiéu cham, trir
03 (ba) thi sinh dau tién dugc hai CBCT chdm chung trén 01 (mdt) phiéu dé thong
nhat cach chim.

c. Vé can bd coi, chAm thi

Dbi vai thi van dap, thuc hanh, can bo coi thi dong thoi ciing 14 can bo cham
thi nén can bo coi, chim thi thue hanh phai 1a giang vién va phai ding chuyén moén
hodc ¢6 chuyén mén gan (dugc Lanh dao Truong duyét) véi hoc phan duoc to
chtrc thi.

Luwu y: CBCT phai ¢ lai dén khi thu ky phong thi cong bd xong két qua thi
(néu c6 thi sinh ban khodn vé két qua thi CBCT phdi hop véi thu Ky giai quyét)

d. Thw ky phong thi

Nhiém vu: Thu ky phong thi goi 1an luot thi sinh theo danh sach vao phong
thi; cho thi sinh ky tén vao danh sach du thi; can ctr vao danh sach du thi va bang
phach ghi sb phiéu vao phiéu du thi, sau d6 phat cho thi sinh mang vao phong thi.
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e. Truéng mon

Truéng mén phai c6 mit trong sudt thdi gian thi cia cac ca thi hoc phan
thudc to chuyén mon phu trach.

g. Vé co sé chat

Trudc khi ra lich thi it nhat 1 tuan, cic don vi phy trach quéan Iy trang thiét bi
phuc vu thi thuc hanh (hoc phﬁn CNTT, Nhac cy, Mua, GDTC,..) phai bao cao chi
tiét cho phong Dao tao vé cong tac chuan bi dé phong Pao tao bb tri, to chirc cac
phong thi thuc hanh phi hop, dam bao hiéu qua, chat luong.

Don vi phu trach chuan bi phong chd cho thi sinh tap trung trudc va sau khi
thi.

B. Quy trinh t6 chirc thi van dap, thwe hanh

Pé dam bao khach quan ddi véi thi sinh dy thi, yéu cau khi to chtc thi van
dap, thuc hanh doi véi cac hoc phan phai ¢ thu Ky cho timg phong thi. Quy trinh
t6 chtrc thi van dap, thuc hanh ddi véi cac hoc phan nhu sau:

a. Doi vdi hoc phin CNTT va UD CNTT trong day hoc

Trudc khi goi thi sinh vao phong thi, cdc may tinh phai duge mé sin (nhimg
may hong phai dugc dan gidy ghi 1a may hong hodc Gp ban phim xudng mat ban).
Thi sinh cho bén ngoai, chuan bj thé sinh vién hodc gidy td tiy than co anh.

Buée 1: Thu ky phong thi goi 1an luot thi sinh theo danh sach vao phong thi;
cho thi sinh ky tén vao danh sach du thi; can cr vao danh sach du thi va bang
phach, ghi sd phiéu vao phiéu dy thi, sau d6 phat cho thi sinh (thi sinh cam phiéu
va ghi nhd sb phiéu cia minh dé ghi vao dé thi). B6 tri vi tri ngdi theo thtr tr may
tinh trong phong may (Vi du: tir dudi 1én trén, tir trong ra ngoai;...) ddm bao mdi
thi sinh mot may.

Buée 2: Sau khi da 6n dinh, goi di s6 thi sinh vao phong thi, CBCT cho 02
thi sinh quan sat tai dé thi con nguyén niém phong, sau d6 phat dé cho thi sinh,
dam bao hai thi sinh ng6i canh nhau khong cting chung mot ma dé thi.

Buée 3: Hét thoi gian 1am bai, thi sinh dé lai dé thi va phiéu du thi trudc
may tinh, ra khoi phong thi, ngdi tai phong chd thi, chd nghe két qua lam bai.

Buéc 4: Hét thoi gian 1am bai, sau khi toan bo thi sinh da ra khoi phong thi,
hai CBCT tién hanh chdm chung trén cting mot phiéu dbi v6i 03 thi sinh dau tién,
tir thi sinh thtr 04 tré di hai CBCT tién hanh chidm doc 1ap trén hai phiéu cham.

Buéc 5: Sau khi chdm xong, hai CBCT thdng nhat diém vao biéu 4, néu
diém gitta hai CBCT chénh I¢ch nhau tur 1,0 diém tré 1én thi td chirc chdm lai (néu
khong thong nhat duoc thi truong bd mon 1a ngudi quyét dinh cudi cing).
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Buée 6: Sau khi hoan thién diém vao biéu 4, thu ky phong thi phéi hop véi
hai CBCT dbi chiéu bang phach ghi diém vao danh sach dy thi c6 chit Ky cia thi
sinh.

Buée 7: Thu ky phong thi cong bd két qua diém thi cho thi sinh du thi.

b. Péi véi hoc phan Nhac cu (Pan Organ)

Trudce khi goi thi sinh vao phong thi, hai CBCT théng nhét lya chon mot
chiéc dan dé cho thi sinh 1am bai thi. Thi sinh tap trung tai phong chd, chuén bj the
sinh vién hodc gidy to tiy than co anh.

Buée 1: Thu Ky phong thi cho 10 thi sinh theo thir tu danh sach phong thi ky
tén vao danh sach du thi; can c& vao danh sach du thi va bang phach ghi sé phiéu
vao phiéu du thi, sau d6 phat cho thi sinh mang vao du thi.

Buée 2: Thu Ky phong thi goi 10 thi sinh dau tién cung vao phong thi,
CBCT cho thi sinh gip tham dé thi, sau d6 ghi vao phiéu chdm thi. Sau 5 phut
chuan bj thi sinh theo thtr ty mang ndp phiéu dy thi cho CBCT va tham gia dur thi.
Véi ba thi sinh dau tién, hai CBCT tién hanh chidm chung, tir thi sinh th{r tu tro di
CBCT cham doc 1ap trén hai phiéu cham thi.

Buére 3: Sau khi thi sinh két thiic bai thi, di chuyén vé phong cho, thi sinh ¢6
thir tu tiép theo trong phong thi 1én du thi, dong thoi thu Ky thi tiép tuc goi tiép mot
thi sinh theo danh sach phong thi Iam thu tuc vao phong thi, ¢t nhu vay 1ap lai cho
dén khi hét thi sinh dur thi.

Buéc 4: Sau khi chdm xong, hai CBCT théng nhat diém vao biéu 4, néu
diém gilta hai CBCT chénh I¢ch nhau tur 1,0 diém tré 1én thi td chirc chim lai (néu
khong thong nhét dugce thi trudng mon 14 nguoi quyét dinh cudi cing).

Buée 5: Sau khi hoan thién diém vao biéu 4, thu ky phong thi phéi hop vai
hai CBCT d6i chiéu bang phach ghi diém vao danh sach du thi c¢6 chir ky cta thi
sinh.

Buée 6: Thu ky phong thi cong bd két qua diém thi cho thi sinh du thi.

c. Poi vdi hoc phin Mia va Dan dung miia, Phwong phdp té chirc hoat
dong dm nhac

Buée 1: Sau khi két thiic hoc trén 16p, giang vién to chie cho 16p thanh lap
cac nhom tir 04 dén 08 thi sinh, dong thoi giao chii dé dé cac nhom tu luyén tap
cho dén luc dy thi. Giang vién bao cdo vé phong Dao tao sd lugng nhém va danh
sach cac nhoém cua 16p minh giang day.
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Buée 2: To chuc thi, thu ky phong thi goi timg nhém 1én du thi, déng thoi
phat phiéu du thi cho CBCT; cac nhém khac ngdi cho tai phong chy. CBCT chim
chung nhom thi dau tién, tir nhém thi thir hai tré di thi cham doc lap.

Bude 3: Két thue du thi mdi nhom, CBCT cham doc lap vao phiéu cham thi,
ddng thoi thu ky phong thi tiép tuc goi nhom tiép theo 1én duy thi, nhom thi xong
tr¢ lai phong cho.

Buéc 4: Sau khi chdm xong, hai CBCT théng nhat diém vao biéu 4, néu
diém gitta hai CBCT chénh léch nhau tir 1,0 diém tr& 1én thi t6 chtic cham lai (néu
khong théng nhat dugc thi truéng mon 1a ngudi quyét dinh cudi cung).

Buée 5: Sau khi hoan thién diém vao biéu 4, thu ky phong thi phéi hop véi
hai CBCT ghi diém vao danh sach dy thi c6 chit Ky cua thi sinh.

Buée 6: Thu ky phong thi cong bd két qua diém thi cho thi sinh du thi.

d. Déi véi hoc phin Gido duc thé chit

Buéce 1: Trude budi thi 20 phat, thu ky phong thi tap trung toan b thi sinh
ca thi.

Buée 2: Can bd cham thi thir nhat mé dé thi, phd bién ndi dung thi cho toan
b0 thi sinh tham gia du thi; Phan cong thi sinh di mugn dung cu lién quan dén noi
dung thi.

Buoc 3: Thi sinh khéi dong 10 phtt trude khi tham gia dy thi.

Buéce 4: Thu Ky goi tirng thi sinh theo danh sach phong thi, ky tén vao danh
sach dy thi; thu kY cin ¢ vao danh sach dy thi va bang phach ghi s6 phiéu vao
phiéu du thi, sau d6 phat cho thi sinh mang vao du thi.

Buéc 5: Thi sinh mang phiéu dy thi dua cho CBCT va tién hanh thi. CBCT
tién hanh chdm chung 3 thi sinh dau tién, tir thi sinh tha 4 tr& di tién hanh chdm
doc lap trén hai phiéu cham thi.

Buéc 6: Sau khi thi sinh két thuc bai thi, thu Ky tiép tuc goi thi sinh tiép theo
1am thi tuc vao du thi, ldp lai cho dén khi hét thi sinh dy thi theo danh sach.

Buée 7: Sau khi chdm xong, hai CBCT thdng nhat diém vao biéu 4, néu
diém gitra hai CBCT chénh 1éch nhau tir 1,0 diém tré 1én thi td chirc chim lai (néu
khong thdng nhat duoc thi truong mon 13 nguoi quyét dinh cudi cing).

Buée 8: Sau khi hoan thién diém vao biéu 4, thu ky thi phdi hop véi hai
CBCT ddi chiéu bang phach ghi diém vao danh sach duy thi ¢ chir ky cua thi sinh.

Buée 9: Thu ky thi cong bd két qua diém thi cho thi sinh du thi.

e. Péi vi cdc hoc phidn thi vin ddp va thuwe hanh kKhac

Budéc 1. Nhdn ho so thi
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- Thu ky phong thi nhan ho so phong thi (bang phéach, phiéu du thi, danh
sach duy thi, gidy nhap) tai phong Hoi dong.

- Cén bo cham thi vn dép, thuc hanh nhan Bo dé thi va huéng dan cham tur
Ban Thu ky Hoi dong thi.

BuGe 2. Goi thi sinh vao phong thi va cham thi van ddp, thiee hanh

- Thu ky phong thi goi thi sinh vao phong thi, 1an dau goi 05 thi sinh vao
phong thi. Sau dé, ctr 01 thi sinh hoan thanh phan thi ra khoi phong thi thi Thu ky
phong thi goi 01 thi sinh tiép theo vao phong thi.

- Thu ky phong thi phat phiéu du thi va gidy nhap cho thi sinh.

- Thu ky phong thi cho thi sinh ky tén vao danh sach dy thi.

- Can bd cham thi cho thi sinh bc tham dé thi

- Thi sinh ghi vao phiéu du thi: ho tén, sb bao danh, ma dé thi.

- Thi sinh chudn bi phan tra 10i (thi sinh khéng dugc sir dung tai liéu trong
qua trinh chuan bj tra 16i) véi thoi gian chuan bi téi da 1a 10 phat.

- Sau 10 phat chuan bi, can b cham thi s& goi thi sinh 1én dé tra 10i truc tiép
cau hoi/ thuc hién phan thuc hanh cua dé thi. Can b cham thi c6 thé hoi thém cau
hoi phu néu can thiét. Thoi gian khong qué 10 phut.

- Mbi lan chi goi 01 thi sinh 1én dé hoi thi. Hai can bo cham thi cting hoi mot
thi sinh.

- Két thuc thi, thi sinh nop lai dé thi, phiéu duy thi va gidy nhép.

- Thi sinh chi duogc phép ra khoi phong thi khi duoc can bd cham thi cho
phép.

Bu6c 3. Nop ho so thi vao cudi budi thi

Can bd chdm thi ndp toan bd hd so phong thi gdbm: B dé thi cing hudng dan
cham, gidy nhap, phiéu duy thi, phiéu cham thi cia mdi can bo cham thi, phiéu tong
hop két qua thi cho thu ky Ban coi thi.

5. Cham tiéu luan va bai tap 16n dugc thyc hién nhu quy dinh ddi voi cham
thi Iy thuyét.

6. Truong hop ngudi hoc khong du diéu kién duy thi thi phai nhan diém 0 cho
lan thi do.
biéu 13. Lén diém va thong bao két qua

1. Lén diém: Ban thu ky nhan diém danh gia bo phan, bai cham va phiéu ghi
két qua cham thi viét, két qua thi van dap, thuc hanh tir truéng mon; 1én diém,
nhap diém vao may tinh, tinh diém theo quy ché, in bang diém hoc phan (diém
tong hop danh gia hoc phan) theo tiing 16p, trinh 13nh dao Hoi dong thi ky, nhan
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ban, d¢ong dau.

2. Thong bao két qua: Két qua thi duoc gui cho céc don vi cé lién quan
(khoa c6 sinh vién, bo mén giang day, phong Dao tao, phong T6 chirc - Thanh tra
phap ché, PBCL). Cac khoa cd trach nhiém thong béo két qua cho sinh vién.

Viéc hoan thién 1én diém, Ky duyét, gii cac don vi ¢ lién quan, théng béo
két qua:

a) Diém thi, diém kiém tra theo hinh thirc van dap, thuc hanh, thuc tap hoac
bao cdo thuc tap phai dugc cong b6 cho nguoi hoc biét ngay sau khi cham;

b) D6i voi cac hinh thic thi, kiém tra khac phai dugc cong bd cho ngudi hoc
biét sau 10 ngay 1am viéc ké tir ngay thi xong.

Thoi diém két thac chidm thi hoc phﬁn, han nop két qua thi duoc thong bao
tai lich chdm thi
Picu 14. Lwu trir bai thi, két qua thi va sir dung két qua thi

1. Luu trir bai thi: Theo quy dinh vé luu trit ctia Bd Gido duc va Pao tao:

Pon vi chu tri t6 chirc thi luu trir bai thi. Hét han luu trit, don vi luu trir 1ap
bién ban dé nghi thanh ly bai thi. Bién ban thanh Iy bai thi dugc luu lau dai theo
quy dinh vé luu trit.

2. Luu trir bang diém: Bang diém phai duoc luu trong may tinh cua don vi
quan ly thi va luu bang van bdn tai 03 nei: phong Pao tgo, bé mon, khoa co sinh
vién du thi. Bang diém hoc phan duoc luu gitr 1au dai.

3. bon vi chu tri Ki thi, 1ap va luu giit ho so ki thi. Hét han luu trit, don vi
Iy trir 14p bién ban dé nghi thanh ly bai thi. Bién ban thanh ly bai thi dugc luu lau
dai.

Piéu 15. Phic khao bai thi két thic hoc phan

Phuc khao chi ap dung d6i véi hinh thic thi viét. Thi sinh c6 thé giri don
phc khdo bai thi hoc phan cho ban thu ky trong vong 10 ngay tinh ter khi cong bo
két qua. Thi sinh phai nop 18 phi phtc khao theo quy dinh. Viéc cham phuc khao
thue hién theo quy ché. Chdm nhdt 15 ngay ké tir khi hét han nép don phic khdo
phdi céng bé diém phuc khdo. Néu diém phdc khao thay doi, thi sinh duoc hoan tra
I¢ phi phic khao.

Piéu 16. Thanh tra thi két thiic hoc phan

Thanh tra thi két thic hoc phan thyc hién theo quyét dinh thanh tra.

Thanh tra thi thuc hién viéc thanh tra toan b cac khau trong qua trinh thi (ra
dé, coi thi, cham thi, 1&n diém va thong béo két qua).

Lich thanh tra, két qua thanh tra dugc thong bao bang van ban cho hoi déng
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thi.

Viéc xu Iy vi pham ddi véi can bo tham gia hoi dong thi thuc hién theo quy
ché cua Bo Giao duc va Pao tao.

Sau mdi ki thi, thanh tra guri bién ban vé ki thi (toan bo cac khau) cho Chu
tich hoi dong thi va Hiéu trudng cham nhat sau 02 ngay tinh tir khi két thac ki thi.
Bién ban thanh tra thi dwoc luu trong hd so thi.

Piéu 17. Bao lru két qua hoc phin

1. Nguoi hoc duoc bao luu diém, cong nhan hoan thanh két qua hoc tip cia
cac hoc phan dat yéu cau trd 1én.

2. Hiéu truong quy dinh cu thé viéc bao luu, cong nhan két qua hoc tap ddi
v6i1 nguot hoc.

Sinh vién tét nghiép tir trung cap trd 1én dugc xem Xxét bao luu két qua (mién
hoc va thi) theo diing quy dinh vé bao luu, chuyén diém cta nha trudng..

Picu 18. Panh gia diém hoc phan, diém trung binh chung hoc Ki, nim hoc,
khoa hoc va diém trung binh chung tich liy

1. Biém hoc phan

Piém hoc phan bao gom diém trung binh cic diém kiém tra (thuong xuyén,
dinh Ki) 6 trong s6 0,4 va diém thi két thuc hoc phan co trong sb 0,6. Diém trung
binh diém kiém tra 1 trung binh cdng cua cac diém kiém tra thuong xuyén, diém
kiém tra dinh ki theo hé sb cua timg loai diém; trong d6, diém kiém tra thudng
xuyén tinh hé s6 1, diém kiém tra dinh ki tinh hé s6 2.

Piém hoc phan dat yéu cau khi co diém theo thang diém 10 dat tir 4,0 tro
1én sau khi di quy ddi dbi v6i dao tao theo hé thong tin chi.

Puoc 1am tron toi mot chir sé thap phan va xép loai diém chit nhu duéi day,
trir cac trudng hop duge quy dinh tai diém d khoan nay.

Piém hoc phan (PHP) dwgc tinh nhur sau:

DHP = (0,4 x DKT) +(0,6 x BT)

a) Loai dat c6 phan muc, ap dung cho cac hoc phan dugc tinh vao diém
trung binh hoc tap, bao gom:

A: tir 8,5 dén 10,0;
B+: tir 8,0 dén 8.4;
B: tir 7,0 dén 7,9;
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C+:tr 6,5 dén 6,9;
C: tir 5,5 dén 6,4;
D+: tir 5,0 dén 5,4;
D: tir 4,0 dén 4,9.

b) Loai dat khong phan muc, ap dung cho cac hoc phan chi yéu cau dat,
khong tinh vao diém trung binh hoc téap:

P: tir 5,0 tro 1én.

c) Loai khong dat:

F: duoi 4,0.

d) Mot sd trudong hop dic biét sir dung cac diém chir xép loai, khong duogc
tinh vao diém trung binh hoc tap:

I: Piém chua hoan thién do duoc phép hodn thi, kiém tra;

X: Piém chua hoan thién do chua du dit liéu;

R: Piém hoc phén duoc mién hoc va cong nhan tin chi.

2. Hoc lai, thi va hoc cai thién diém:

a) Sinh vién co diém hoc phan khong dat phai dang ky hoc lai theo quy dinh
tai khoan 1 Diéu 8 cia Quy ché nay.

b) Sinh vién da ¢6 diém hoc phan dat dugc dang ky hoc lai d¢ cai thién diem
theo quy dinh cia co s¢ dao tao. Sinh vién xin dang ky hoc cai thién diém thi diém
HP duoc tinh theo diém & lan hoc va thi cai thién diém.

3. Piém trung binh chung tich lily 12 diém trung binh cta cic hoc phan ma
ngudi hoc di tich lity duogc, tinh tir dau khoa hoc cho téi thoi diém duge xem xét
vao lac két thiic mdi hoc ki, nam hoc, khoa hoc;

4. Piém trung binh chung hoc Ki, nam hoc, khoa hoc va diém trung binh
chung tich iy dugc 1am tron dén hai chit s thap phan

a) Cong thuc tinh diém trung binh chung hoc Ki, ndm hoc, khoa hoc va diém
trung binh chung tich ly:

Ll
E a‘.n‘.
— i=1

A =

n
E I, F2;
=1

Trong do:
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+ A: LA diém trung binh chung hoc Ki, ndm hoc, khoa hoc hoic diém trung
binh chung tich Iiiy;

+ /- La sb tht tu hoc phén;

+ a;: La diém cta hoc phﬁn thur 1;

+ n;: La sb tin chi ciia hoc phan th i

+n: La téng s6 hoc phﬁn trong hoc ki, nam hoc, khoa hoc hoac s6 tin chi da
tich Iiy.

b) Piém trung binh chung hoc ki, nam hoc, khoa hoc va diém trung binh
chung tich lily bao gdm ca diém hoc phan duoc bao luwu, khong bao gébm diém hoc
phén duoc mién trir va hoc phén diéu kién;

Diém trung binh chung hoc Ki, nam hoc, khoa hoc va diém trung binh chung
tich lily, mirc diém chir ciia hoc phan phai duoc quy d6i tir diém chir qua diém sd
thang diém 4 nhu sau:

1T Zhang . Thang diem 4
diem chir
1 A 4,0
2 B* 3,5
3 B 3,0
4 C* 2,5
5 C 2,0
6 D* 1,5
7 D 1,0
8 F* 0,5
9 F 0

Sinh vién duoc Xép loai hoc luc theo diém trung binh hoc ky, diém trung binh
nam hoc hoic diém trung binh tich Ity dugc tinh nhu sau:

1T Thang diém 10 Thang diém chir Xép loqi

1 8,5-10 A Gioi

2 8,0-84 B* Kha

3 70-79 B Kha

4 6,5-6,9 C* Trung binh

5 55-6,4 C Trung binh

6 50-54 D* Trung binh yéu
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7 4,0 - 4,9 D Trung binh yéu
8 0,0-3,9 F, F+ Kém
¢) Truong hop nguoi hoc duge tam hodn hoc hoc phan thi chua tinh khdi

luong hoc tap cua hoc phﬁn do trong thoi gian dugce tam hoan.

d) Piém trung binh chung hoc Ki, nim hoc, khéa hoc va diém trung binh
chung tich lity chi dé xét hoc bong, khen thudng sau mdi hoc ki, nim hoc hodc
khoa hoc duoc tinh theo két qua diém thi két thuc hoc phan 1an thir nhat; dé xét
diéu chinh tién d6 hoc, budc thoi hoc duge tinh theo két qua 1an thi két thuc hoc
phan c6 diém cao nhat.

5. Cac hoc phﬁn Giao duc thé chat, Gido duc qué)c phong va an ninh 1a 2 hoc
phan diéu kién; két qua danh gia 2 hoc phan nay khong tinh vao diém trung binh
chung hoc ki, naim hoc, khoa hoc va diém trung binh chung tich liiy, xép loai tot
nghi¢p nhung la mot trong cac diéu kién dé xét hoan thanh khdi lugng hoc tap, xét
diéu kién du thi tbt nghiép hoac bao vé chuyén dé, khoa luan tot nghiép va duogc
ghi vao bang diém cp kém theo bang t6t nghiép.

‘ 6. Sinh vién du:qc Xép tri’nh d6 nam hoc can ctr sd tin chi tich l}iy duoc tu
dau khQa hoc (gpi tat 1a N) Véosé tin chi trung binh mot nam hoc theo ké hoach hoc
tap chuan (goi tat la M), cu thé nhu sau:

a) Trinh d6 nam tht nhat: N < M;

b) Trinh d6 nam thir hai: M < N < 2M;

¢) Trinh d nam thir ba: 2M < N < 3M.

Picu 19. Panh gia két qua hoc tip

1. Két qua hoc tap ctia ngudi hoc duoc danh gia sau timg hoc ki qua cac tiéu
chi sau:

a) Sd tin chi cua cac hoc phﬁn ma nguoi hoc dang ky hoc vao dau mdi hoc
Ki;

b) Piém hoc phﬁn duoc lam tron dén mot chir sb thap phan sau do duoc
chuyén thanh thang diém chit theo quy dinh tai Diéu 18 ctia Quy ché nay;

¢) Piém trung binh chung hoc ki 12 diém trung binh c6 trong s cua cac hoc
phan ma ngudi hoc diang Ky hoc trong hoc ki d6, véi trong s6 1a sb tin chi tuong
g cua timg hoc phan;

d) Khoi lugng kién thire tich Iy 1a khoi lwong tinh bang tong so tin chi cia
nhing hoc phan da duoc danh gia theo thang diém chir tinh tir ddu khoa hoc;

d) Diém trung binh chung tich lily 12 diém trung binh ciia cac hoc phan va
duoc danh gia bang cac diém chit A, B+, B, C+, C, D+, D, F+, F theo quy dinh tai
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Diéu 18 cua Quy ché nay ma nguoi hoc da tich liy duoc, tinh tr dau khoa hoc cho
t&i thoi diém duge xem xét vao lac két thuc mdi hoc Ki.

2. Panh gia két qua hoc tap cua ngudi hoc dua trén cach tinh diém kiém tra
thudng xuyén, dinh ki va quy doi diém hoc phan tai khoan 1 Diéu 18 ciia Quy ché
nay.

Piéu 20. Xép hang nim dao tao va hoc lrc

Xép loai két qua hoc tap theo hoc ky va nam hoc:

Xép loai két qua hoc tap cua sinh vién theo hoc Ki va nim hoc cin cir vao
diém trung binh chung hoc Ky, ndm hoc cua sinh vién dé, cu thé:

1. Sau mdi hoc Ki, nim hoc cin ctr vao khéi lugng kién thirc, k¥ ning tich
lily va két qua hoc tdp ma nguoi hoc dd dat duoc timg hoc Ki theo quy dinh tai
khoan 2 Piéu nay, dé Xép hang nam dao tao tuy theo tirng trinh d¢ dao tao. Hi¢u
truong can cu khéi luong kién thirc, k¥ ning cia timg chuong trinh dao tao gido
vién dé quy dinh cy thé gi6i han khdi lugng kién thuc, k¥ nang 1am co s¢ xép hang
nam dao tao.

2. Xép loai két qua hoc tap

Sinh vién duoc xép loai hoc luc theo diém trung binh hoc ki, diém trung
binh nam hoc hodc diém trung binh tich liiy nhu sau:

a) Theo thang diém 4:

Tl 3,6 dén 4,0: Xuét sic;

T 3,2 dén can 3,6: Gioi;

Tl 2,5 dén cén 3,2: Kha;

Tir 2,0 dén cén 2,5: Trung binh;

Tur 1,0 dén can 2,0: Yéu;

Duoi 1,0: Kém.

b) Theo thang diém 10:

Tur 9,0 dén 10,0: Xuat sic;

T 8,0 dén cén 9,0: Gioi;

Tt 7,0 dén can 8,0: Kha;

Tir 5,0 dén can 7,0: Trung binh;

T 4,0 dén can 5,0: Yéu;

Duo1 4,0: Kém.

3. Két qua hoc tap trong hoc ki phu dugc gop vao két qua hoc tap trong hoc
ki chinh ngay trudc hoc ki phu dé xép loai nguoi hoc vé hoc luc.

4) Xir 1y két qua hoc tip theo tin chi
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a). Cubi mdi hoc ki chinh, sinh vién dugc canh bao hoc tap dua trén mot sb
diéu kién nhu sau:

Téng s tin chi khong dat trong hoc ky vuot qua 50% khdi lugng ¢4 ding ky
hoc trong hoc ky, hoac tong soé tin chi ng dong tir dau khoda hoc vuot qué 24 tin chi;

Diém trung binh hoc ky dat dudi 0,8 ddi voi hoc ky dau cua khoa hoc, dudi
1,0 do61 voi céac hoc ky ti€ép theo;

Piém trung binh tich Iy dat duéi 1,2 d6i voi sinh vién trinh d6 nam thir
nhat, dudi 1,4 doi voi sinh vién trinh d§ nam thur hai, dudi 1,6 d61 véi sinh vién
trinh do nam thir ba.

Chwong IV
TO CHUC LAM KHOA LUAN TOT NGHIEP, THI HQOC PHAN THAY
THE KHOA LUAN TOT NGHIEP, PIEU KIEN TOT NGHIEP
Pi¢u 21. Lam khéa luin tot nghiép ddi véi sinh vién cao dang hé chinh quy

1. Va0 dau hoc ki cuéi (hoc ki VI), Nha trwong té chire cho sinh vién ding
Ky 1am khéa ludn tot nghiép (KLTN).

2. Diéu kign sinh vién dii tiéu chuén lam khéa ludn tot nghiép:

Sinh vién duoc dang ky lam KLTN néu dép ung cac diéu kién sau day:

Nguoi hoc du tiéu chuan dugc ding ky lam khéa luan tét nghiép, trong d6
phai dam bao diém trung binh chung tich lily ciia nguoi hoc phdi dat diém A hodc
diém trung binh chung cdc hoc ki trude dé phai dat loai gidi; ddng thoi ngudi hoc
khong bi ky ludt tir mic canh cdo tré 1én trong sudt qua trinh hoc tap rén luyén tir
khi bét dau khéa hoc.

3. Hinh thirc, thoi gian lam khéa ludn tot nghiép

3.1. Hinh thitc ciia khéa ludn tot nghiép

a. Soan thao van ban

Khoa luan st dung font chit Times New Roman, ¢ chit 13 - 14 cia hé soan
thao Winword hoac tuong duong, dan dong dat ché d6 1,5 lines. Lé trén 2,0 cm, 1&
dudi 2,0 cm, 1€ trai 3,0 cm, 1& phai 2,0 cm. So trang dugc danh & gitra, phia trén
mdi trang gidy. Khoa luan duoc in trén mot mit gidy A4,

Bai viét ciia khoa luan t6i thiéu dat 15 trang, t6i da khong vuot qua 30 trang
(khong ké phu lyc).
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Khoa luan can duge viét khoa hoc, logic co cAu trac chit ché véi van phong
gian di, trong sang, st dung chinh xac cac thuat ngir chuyén mon, dac biét khong
duoc mic cac 16i vin ban.

b. Tiéu muc

Céac tiéu muc cua khoa luan duogc trinh bay va danh sb6 thanh nhém chir s,
nhiéu nhét gém bdn chit sb v6i sb thir nhét chi sb chuong, vi du: 3.1.2.1. chi tiéu
muc 1, nhém tiéu muyc 2, muc 1, chuong 3.

c. Viét tat

- Khong lam dung viéc viét tat trong khoa luan. Chi viét tat nhirng tr, cum tu
hodac thuat nglt dugc st dung nhiéu lan trong khéa luan. Néu khoa luan c6 nhiéu
chit viét tat thi phai c6 bang danh muc céc chir viét tit (xép theo thir tw ABC) &
phan dau cia khoa luan.

- Khong viét tat nhitng cum tur dai, nhitng ménh dé; khong viét tat nhitng cum
tir it xuat hién trong khoa luan.

d. Tai liéu tham khao va cdch trich dan

- Viéc trich dan céc tai liéu dé 1am luan ct, luan chimg cho dé tai doi hoi phai
chinh xac, ghi rd nguon gbc, xuat x cia tai lidu.

- Cach ghi cht thich tai liéu tham khao duogc trich trong nd1 dung khoa luan
phai bao gém ca sd tht tu cua tai lidu trong muc tai liéu tham khao va $6 trang
duoc trich (d6i voi tai liéu 1a sach hodc tap chi ), vi du [5, tr. 30] tirc 13 tai liéu sb 5,
trang 30. P6i véi cdc tai lidu trich tir bao in, bao tryc tuyén thi chi ghi sb th ty cia
tai liéu, khong ghi s trang, vi du [15] tirc tai liéu s6 15. Hinh thirc ghi diu moéc
vudng [ ] 1a dng quy cach.

- Tai liéu tham khao xép theo thi tu ABC tén tac gia néu 1a ngudi Viét Nam,
theo ho néu 1a nguoi nudc ngoai. Trong timg tai liéu phai ghi du cac thong sb: Tén
tac gia, nam xudt ban, tén tai liéu, nha xuit ban, noi xuit ban.

e. Phu luc cua khoa luan

Phu luc bao gém nhiing ndi dung can thiét nham minh hoa, bd trg cho ndi
dung ciia dé tai nhu s6 liéu, tranh anh...

f B6 cuc cua khéa ludn

- Khéa luan duogc ciu trac 3 ph?m: Phan mé dau, nodi dung va phén két luan.

Phan mé dau gém co cac ndi dung chinh theo thir tu nhu sau: Ly do chon dé
tai dé 1am khoa luan; Muc tiéu, nhiém vy va gi61 han dé tai; Phuong phap nghién

cuu; Cau truc cua khoa luan.
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Phan noi dung bao gém cac chuong ctia khoa luan (Tiéu dé cac chuong in
hoa, tiéu dé cic muc, tiéu muc in thuong, dam).

Phan két luan tom tit cac luan diém chinh duoc phan tich, chirng minh trong
khoa luan.

- B4 cuc trinh bay dua trén mau sép xép muc luc cua khoa luan nhu sau:

+ Trang bia ngoai (bia mém); trang phu bia; Lo1 cam on; Muc luc; Danh
muc cac ky hiéu, cac chir viét tat (néu c6), bang s6 liéu, hinh anh... phﬁn mé dau,
phan ndi dung va phan két luan.

+ Tai liéu tham khao, phu luc (néu cd) va trang ghi 16i nhan xét cua giang
vién huéng dan.

- Hinh thtrc trinh bay trang bia, trang phu bia, trang nhan xét cua giang vién
huéng dan khoa luan xem mau kém.

3.2. Thoi gian lam khéa ludn tot nghiép

- Thoi gian 1am khoéa luan tot nghiép duoc tinh tir tudn 01 dén hét tuan 12 cua
hoc ki VI.

- Sau khi ¢6 quyét dinh sinh vién dugc lam KLTN, sinh vién phai lap ké
hoach 1am KLTN gtii cho giang vién huéng dan.

- Sinh vién chinh sira, hoan thién KLTN va ndp cho giang vién huéng dan;
giang vién hudng dan xac nhan, nhan xét KLTN cta sinh vién va ndp vé phong
Pao tao vao tuan 13 ki VI cia khoa hoc.

- Panh gia KLTN: Bubi bao vé khoa luan t6t nghiép du kién dugc dién ra vao
tuén 16, hoc ki VI.

4. Diéu ki¢n dwoc bio vé va khéi lwong khéa luin tét nghiép

4.1. Piéu kién duwoc bio vé khéa ludn tot nghiép

a. Hinh thtrc: Theo mdu quy dinh cua trudng (tr mau 2 dén mau 7).

b. No6i dung: Puoc giang vién hudng din xac nhan bang vin ban bao dam noi
dung dat yéu cau va dé nghj cho bao vé.

c. Van ban dé nghi cho sinh vién bao vé KLTN cua giang vién huéng dan va
toan van KLTN nop vé phong Do tao trudc khi bao vé 15 ngay; khoa luan tét
nghiép dugc Phong Pao tao giao cho thanh vién hdi déng danh gia trudc khi bao
vé it nhat 10 ngay.

4.2. Khéi lwong khéa ludn tot nghiép

Khéi luong khoéa ludn tot nghiép twong dwong 5 tin chi.
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5. Tiéu chudn giding vién hwéng din khéa ludn tot nghiép

5.1. Hiéu trudng quyét dinh phan cong giang vién huéng dan ngudi hoc lam
khoa luan t6t nghiép theo dé nghi cua trudng khoa;

5.2. Tiéu chudn giang vién heéng dan khéa ludn tét nghiép: Co bang tot
nghi¢p dai hoc, thac si trd 1€n, ¢c6 chuyén mon phu hop voi linh vuc nghién ctru
thie hién cua khoa luan t6t nghiép; c6 kha ning nghién ctru khoa hoc; c6 trach
nhiém ddi v6i viéc huéng din nguoi hoc;

5.3. S6 heong khéa ludn tot nghiép giao cho gidng vién hwéng dan ciia mot
khéa hoc dugc giol han & mic khong vuot quéa: 02 khoa luan tdt nghiép ddi vai
giang vién c6 trinh do ctr nhan; 04 khoa luan t6t nghiép ddi véi giang vién co trinh
do6 thac si; 06 khoa luan tot nghiép ddi véi giang vién c6 trinh do tién si;

5.4. Giang vién hudng dan ciing véi ngueoi hoc xdc dinh KLTN va gui cho hoi
déng khoa hoc va dao tao cuia Nha truong; viéc duyét khoa luan tdt nghi¢p cho
ngudi hoc do Hiéu truong quyét dinh trén co so danh gia va dé xuat caa hoi dong
khoa hoc va dao tao.

6. Néi dung, quy trinh thwe hién khéa ludn tot nghiép

6.1. Quy dinh vé néi dung khéa ludn tot nghiép
Noi dung chu yéu cua khoa luin thudc chuyén mon nganh hoc do vay gébm nhiéu
phan nhoé (cac chuong) trong d6 mdi phan nhoé ¢ thé gdm nhiéu muc, thé hién qua
trinh giai quyét van dé, cac két qua trong qua trinh nghién ctru, cac nhan dinh, danh
gia... Pay 1a phan chi yéu thé hién cong strc va trinh d6 nghién ctru cia nguoi thuc
hién khoa luan. Puoc giang vién huéng dan xac nhan béng van ban bao dam noi
dung dat yéu cau va dé nghi cho bao vé.

6.2. Quy trinh thuwc hién khéa ludn tot nghiép

a. Xdc dinh dé tai

- Pé tai co thé do ngudi huéng dan néu ra nhung cling c6 khi sinh vién phai
tu tim kiém. C6 thé tim kiém dé tai trong chuong trinh hoc hoic trong thuc tién
lién quan t6i nganh hozc hoc phan.

- Can phai x4c dinh rd pham vi nghién ctru nhu gii han vé noi dung, vé muc
d6 nghién ciru, d6i voi mot so nganh ciing phai gidi han vé thoi gian, khong gian
cta su kién, diéu kién thyuc hién... Vi thoi gian lam khoéa luan c6 han nén can chon
nhimg dé tai vira strc va phai dua ra nhimg giéi han phu hop, khong nén chon
nhimg dé tai qua kho, qua rong.
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- Tén dé tai: Tén dé tai ngan gon, chinh xac v&i ndi dung va gidi han cua dé
tai.

b. Tdp hop thong tin

Can phai tip hop cac thong tin lién quan dén dé tai nghién ctru mot cach khoa
hoc vdi cac nhom tu lidu:

- Cac ngu@)n tai liéu nhu sach, bao, tap chi, ky yéu khoa hoc... dugc luu trir
trong cac thu vién hoac trén Internet.

- Céc két qua c6 duoc tur cac thi nghiém, thuc nghiém, thuc dia, thuc tap, diéu
tra...

- Két qua cua viéc tap hop thong tin 1a mot ban danh muc céc tai liéu tham
khao, trong d6 cac tai liéu duoc sép thir tu theo tén tac gid hodc tén tai lidu...

c. Xay dung dé cuong

Pé cuong 1a khung cua khéa luan. Bé cuong 13 cac nét chinh vé phuong cach
giai quyét van dé nghién ctru duge néu ra. O bude nay can néu duge ndi dung khoa
luan: Cac phﬁn, chuong, muc; cach b tri, noi dung chu yéu cua mdi muc.

Cu thé cau tric khoa ludn gom cac phan chinh sau:

Phan mé dau: Trong phan ndy can néu rd 1i do chon ndi dung nghién ciru,
muc dich nghién ctru va cac phuong phap nghién ctru.

Phan néi dung: Pay 1a noi dung chi yéu cua khoa luan, thudc chuyén mon
nganh hoc do vay gdm nhiéu phan nho (cac chuong) trong ¢6 mdi phan nho c6 thé
goém nhiéu muc, thé hién qua trinh giai quyét van d¢, cac két qua trong qua trinh
nghién ciru, cic nhan dinh, danh gia... P4y 1a phan chil yéu thé hién cong stc va
trinh d§ nghién ctru cuia ngudi thuc hién khoa luén.

Phan két lugn: Trong phan ndy can tom tat qua trinh giai quyét van dé cac két
qua nghién ctru. Néu 1én dugc ¥ nghia khoa hoc va thuc tién cta két qua nghién
ctru. Pua ra nhitng van dé chwa giai quyét hay nhiing giai phap va dinh huéng phat
trién ctia ndi dung nghién ctru.

d. Gidi quyét ndi dung nghién ciru

Pay la budc chiém nhiéu cong sirc nhat trong qué trinh lam khoa luan. Nguoi
thuc hién khoa luan can phai tién hanh nhiéu budc: Nghién ctru, 1am thi nghiém,
thuc nghi¢m, diéu tra, phong van, tra ctru tai liéu, té)ng hop va phan tich dir licu,
dua ra nhitng nhan xét, danh gia... cho ting muc trong khoa luan. Sau d6 viét
nhimg két qua nghién ctru ctia minh vao khoa luan.
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e. Hoan thién khoa ludn

- Xem xét va diéu chinh noi dung, 16i chinh ta, 16i dién dat va bd cuc khoéa
luan cho phu hop véi qua trinh, két qua nghién ctu.

- Piéu chinh dinh dang cac phﬁn cta van ban khoa luan nhu cac tiéu dé, chu
thich, tham chiéu... Tao cac phan cin thiét cho van ban khoa luan nhu: trang bia,
muc luc.

7. Nhigm vu ciia giang vién hwong din va trach nhigm ciia khoa, bé mon
doi véi nguoi hoc trong thoi gian lam khéa ludn tot nghiép

7.1. Nhiém vu ciia gidng vién hwéng dan

a. Giang vién huéng din c6 trach nhiém lap ké hoach hudng dan sinh vién
lam KLTN ké tir ngay bat dau lam KLTN theo ké hoach.

Nguoi hudng dan c6 trach nhiém hudng dan chuyén mon, theo déi tién do va
danh gid y thire, thai d§ lam viéc cua sinh vién trong thoi gian viét khoa lun; co
quyén tir chdi huéng din néu trong qua trinh thuc hién dé tai, sinh vién khong thuc
hién ding quy dinh ciia Truong Cao dang Su pham Bic Ninh hodc yéu cau vé
chuyén mén cua ngudi huéng dan. Nguoi hudéng dan cé quyén khong dong v cho
phép khoa luan duoc danh gia néu khoa luan khong dam bao yéu cau.

b. Giang vién hudng dan KLTN c¢6 nhiém vu huong dan chuyén mon, theo
ddi tién do, danh gia y thuc, thai do lam viéc va danh gia KLTN cua sinh vién
trong thoi gian lam KLTN.

c. Giang vién hudng dan KLTN c6 quyén tir chbi huéng dan néu ké tir khi co
danh sach chinh thtrcc dén hét thoi han 02 tuan, sinh vién khéng lién lac voi giang
vién hudng dan, sinh vién khong thuc hién dung quy dinh ctia n h a truong hoic
khong thyc hién ding yéu cau vé chuyén mon cia giang vién huéng dan. Giang
vién huéng din KLTN c6 quyén khong ddng ¥ cho phép KLTN dugc bao vé trudc
Hoi dong néu KLTN khong dam bao yéu cau.

7.2 Trach nhiém cia khoa Mam non va cac b mon

a. Khoa Mam non

Phdi hop v6i Phong Dao tao ra soat va cong khai danh sach sinh vién du diéu
kién lam KLTN trong mdi hoc ki. Tiép nhan va phéi hop v&i Phong Dao tao giai
quyét cac van dé khiéu nai cta sinh vién lién quan dén lam KLTN.

b. Bo moén
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- C6 trach nhiém bb tri giang vién cé tén trong danh sach dugc phé duyét
huéng din, tham gia Hoi ddong KLTN, luu giit hd so giai quyét cac truong hop
thay d6i dé tai KLTN, giang vién huéng dan...

- T6 chtrc Hoi déng khoa hoc cua khoa, bo mon duy¢t tén va dé cuong KLTN
ctia sinh vién do giang vién cua t6 huéng dan.

- B0 mon c6 trach nhiém gui tén KLTN cua sinh vién sau khi da dugc duyét
vé phong Pao tao dé trinh Lanh dao trudng ra Quyét dinh phé duyét danh sach sinh
vién 1am KLTN va tén dé tai.

8. Quy dinh ddnh gid khéa ludn tot nghiép

8.1. Hiéu trudng ra quyét dinh thanh 1ap cac hoi dong danh gia KLTN (goi tat
la Hoi dong); s6 thanh vién cia mdi Hoi dong danh gia 1a 03 hodc 05, trong d6 co
chu tich, thu ky va cac thanh vién hoi dong. Thanh vién cua Hoi dong 1a giang vién
ciia Nha truong hodc c6 thé moi thém nhing ngudi cd chuyén mén phu hop &
ngoai nha truong. Giang vién hudng dan co thé tham gia hoac khdng tham gia; néu
khong tham gia Hoi dong c6 thé cho diém danh gia KLTN vao mdt phiéu kin va
guri cho Hoi dong; néu tham gia hoi dong cho diém vao 02 phiéu 16n (01 phiéu voi
tu cach nguoi huéng dan, 01 phiéu véi tu cach thanh vién hoi dong).

8.2. Panh gia khoa luan tot nghiép

a) Hoi déng danh gia khoa luan chi hop khi ¢6 médt cua chu tich, thu ky va it
nhat 01 thanh vién hoi dong danh gia tro 1én;

b) Hinh thtic t6 chtrc ddnh gia khoa luan t6t nghiép: Sau khi nguoi hoc trinh
bay nodi dung va tra 10i nhitng cau hoi, cac thanh vién cua hoi dong danh gia khoa
luan tot nghiép cho diém theo phiéu; diém danh gia khoa luan tot nghiép 1a trung
binh cong cac diém cua ting thanh vién hoi dong, ngudi danh gia va giang vién
hudéng dan. Piém danh gid KLTN cua timg thanh vién dugc lam tron dén mot chir
s6 thap phan.

Cu thé:

- Béi voi giang vién hudng dan KLTN, khi danh gia KLTN, diém thanh phan
duge xac dinh nhu sau: diém danh gia vé co ciu ctia KLTN c6 mirc toi da 1a 1,0
diém, diém danh gia vé ndi dung ciia KLTN c6 muc tbi da 13 6,0 diém, diém danh
gia vé hinh thirc cia KLTN ¢6 muc téi da 1,0 diém; diém danh gid tinh than, thai
do thuc hién KLTN cua sinh vién hudng dan: t6i da 2,0 diém. Piém hudéng dan
KLTN duogc ndp cho Chu tich Hoi déng chdm KLTN vao ngay bao v¢ KLTN (mau
9).
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- P6i vé6i thanh vién hoi dong chdm KLTN, khi danh gia khoa luan tét nghiép,
diém thanh phan dugc xac dinh nhu sau: diém danh gia vé co cdu cuia KLTN co
muec toi da 1a 1,0 diém, diém danh gia vé noi dung cua KLTN c6 mtc tdi da 13 6,0
diém, diém danh gia vé hinh thac caa KLTN c¢6 muc tdi da 1,0 diém; diém bao vé
ctia sinh vién trudc hoi dong: ti da 2,0 diém (mau 8).

- Thoi gian cho mdi sinh vién bao vé KLTN trude hoi dong: tdi da 45 phit.
Ho6i dong cham KLTN chi dong trong viéc to chuc, diéu hanh phién bao vé cia
sinh vién.

- Piém danh gid KLTN duoc xac dinh nhu sau:

+ Néu chénh léch giita diém nguoi hudng dan va diém trung binh chung céc
thanh vién ctia Hoi dong chénh léch tir 01 diém tré xudng thi diém danh gia KLTN
1a diém trung binh chung cta ngudi huéng din va timg thanh vién cta Hoi dong
danh gia KLTN.

+ Néu chénh léch giita diém nguoi hudng dan va diém trung binh chung cc
thanh vién cua Hoi dong chénh léch tir 01 diém tro 1én thi Chu tich Hoi dong thao
luan, théng nhéat véi cac thanh vién cia Hoi dong vé diém trung binh chung.
Truong hop khong thong nhat duoc thi Chu tich quyét dinh diém danh gida KLTN,
trong d6 cong nhan hodc khong cong nhan diém cua ngudi huéng dan theo hudng
¢0 lo1 hon cho sinh vién.

+ Két qua danh gia KLTN duoc cong bd ngay sau budi bao vé KLTN.

¢) Hoi dong danh gia theo thang diém 10 bang hinh thirc bo phiéu kin; diém
trung binh cong cua cac thanh vién thudc ban chidm 14 diém chinh thtc cia khoa
luan tot nghiép (duwoc lam tron dén hai chir s6 thdp phdn doi véi sinh vién khéa
tuyén sinh nam 2022, lam tron dén mot chiv sé thdp phdn doéi véi sinh vién cdc
khéa tuyén sinh tir nam 2023);

d) Bién ban danh gia khoa luan tot nghiép ghi theo mau va luu theo quy dinh
cua nha truong;

e) Khoa luan t6t nghiép sau khi bdo v¢ dugc chinh stra theo y kién cua hoi
doéng danh gia, dugc in 4n, dong quyén it nhat 02 ban, luu 01 ban tai khoa Mam
non va gtri phong Pao tao 01 ban, phong Pao tao kiém tra lan cudi,chuyén cho thu
vién nha truong luu gilt 1am tu lidu.

3. Két qua danh gia KLTN phai duoc cong bd ngay sau budi danh gia. Diém
khoéa luan duogc tinh vao diém trung binh chung hoc tap cua toan khoa hoc. Sinh
vién bao vé KLTN néu c6 diém duéi 5, dugc Hiéu truong xem xét, quyét dinh to
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churc cho bao vé lai hoac chuyén sang hoc va thi hoc phén thay thé KLTN trong
thoi gian tir 03 dén 06 thang sau khi nha trudng cong bd két qua. TH chic bao vé
KLTN hoidc xét, d& nghi cong nhan tot nghiép cho nhitng sinh vién nay va duogc
thuc hién nhu & ki bdo v¢ chinh hodc ki thi chinh do Hiéu truéng quy dinh.

9. Luru triv khéa ludn tot nghiép va tai liéu dinh gid khéa ludn tot nghiép

9.1. KLTN c6 ghi diém chinh thtrc duoc luu tai khoa Mam non va thu vién.

9.2. Danh sach phan cong giang vién huéng dan va Quyét dinh thanh 1ap Hoi
ddng danh gia KLTN luu tai khoa Mam non va Phong Pao tao;

9.3. Tai liéu ctia Hoi dong danh gia KLTN (phiéu chim, bién ban...) luu tai
Phong Pao tao;

9.4. Bang tong hop két qua danh gia KLTN luu tai T6 bd mon, khoa Mam
non va Phong Pao tao.
Piéu 22. To chirc dn, thi cac hoc phan thay thé khéa luin tot nghiép

1. On thi hoc hoc phan thay thé KLTN:

Thoi gian 6n thi phan thay thé KLTN do Hiéu truong quy dinh, dugc bd tri
trong bién ché nam hoc, dam bdo thei gian téi thieu 1 ngay/ 1TC. Tat cd cdc mén
on thi phdi bé tri gido vién hwéng dan én thi, dé cwong én thi phdi dwoc céng bo
cho sinh vién ngay khi bdt dau t6 chirc én thi.

2. Lich thi hoc phan thay thé khoa luan tt nghiép:

Lich thi tuan thu ké hoach, bién ché nam hoc cua trudng. Lich thi phdi duroc
xay dung va thong bao cho sinh vién cham nhdat 01 tudn trueéc khi thi. Phong Pao
tao chiu trach nhiém xay dung lich thi hoc phan thay thé KLTN céc hé dao tao.

3. Phong thi, xép danh sach phong thi:

Can ci ké hoach va lich thi, Ban co s vat chat chuan bi phong thi theo yéu
cau caa Hoi ddng thi. Phong thi dam bao du anh sang, day du ban ghé.

Picu 23. T6 chirc cac hoat dong thi hoc phan thay thé khéa luin tot nghiép

1. Chu tich Ho1 déng thi chiu trach nhiém quy dinh cu thé va chi dao toan bo
cac hoat dong trén co sé thuc hién nhiém vy, quyén han cua Héi déng thi hoc phﬁn
thay thé KLTN va céc ban gilp viéc.

2. Ngoai viéc bao dam cac yéu cau va ndi dung co ban nhu trong viéc t6
chire ki thi két thic hoc phén, viéc tO chirc cac hoat dong thi hoc phﬁn thay thé
KLTN con phai bao dam cac yéu cau sau:

a) Bao dam it nhat 01 (mot) ngay 6n thi cho mét tin chi dugc quy dinh cho
tirng mon thi cu thé.
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Danh sach nguoi hoc da diéu kién du thi, khong da diéu kién du thi c6 néu
rd Iy do phai duoc cong bd cong khai trude ngdy thi it nhat 10 (muoi) ngay lam
viéc.

b) Mon thi c6 nhiéu 16p cing dy thi trong mot Ki thi phai sir dung dé thi
chung cho mén thi d6 va t6 chirc cing thoi gian trong Ki thi, ngudi hoc trong céc
16p nay phai duoc bd tri déu tai cac phong thi;

c) Dé thi phai phu hop voi dé cuong 6n thi, mdi mén thi phai c6 mot bo dé
thi chinh va it nhat mot bo dé thi du bi twong duong vé ndi dung kién thirc va co
cung thoi gian 1am bai thi. S6 lwong dé thi theo timg hinh thirc thi trong mdi phong
thi dugc thyc hién nhu trong td chure thi két thuc hoc phén;

Diém dap an ctua dé thi theo hinh thirc viét tu luan, thuc hanh duogc chia nho
theo y khong quéa 0,5 diém theo thang diém hé 10.

d) Viéc chdm thi, chdm phtc khao, cham lai, cong b6 diém thi co ban dugc
thuc hién nhu Ki thi két thic hoc phan. Trong d6, Chu tich Hoi dong thi 1a nguoi
quyét dinh cubi cing diém thi;

d) Khu vuc ra dé thi, khu vyc thi va cham thi phai c6 b tri thanh vién cta
Hoi dong thi hoc phan thay thé KLTN t6 chirc giam sét.

Piéu 24. Pé thi hoc phan thay thé khéa luin tot nghiép

1. Hinh thire thi: Hiéu truang quy dinh hinh thire thi phd hop véi dic diém
cua truong.

2. Noi dung yéu cau cua dé thi:

Pé thi phai nam trong chuong trinh thi va chuong trinh 6n tap duoc thdng
bao. Noi dung yéu cau dé thi c6 mic do cao hon yéu cau dé thi két thic hoc phan.

3. Thoi luong cua dé thi (thoi gian 1am bai): quy dinh cu thé trong lich thi.

4. S6 lwong dé gi6i thieu: 03 dé/HP

5. Quy trinh ra dé thi hoc phéan thay thé KLTN:

Buéc 1: Ra dé gigi thiéu

Truong mdn phan céng giang vién thuéc chuyén mén cé tinh than trach
nhiém, cd trinh d6 chuyén mdn ra dé thi gigi thiéu.

Nguoi gisi thiéu dé thi can cir yéu cau, noi dung thi hoc phan thay thé
KLTN, di tuogng, trinh do sinh vién va cac yéu cau khac cua Truéng ban dé thi
bién soan, giGi thiéu dé thi kém theo dap an va thang diém chi tiét.

Trong thoi han quy dinh cua Truong ban dé thi, nguoi gidi thiéu phai nop
ban gbc viét tay, khdng duoc sao chép thanh nhiéu ban, khéng dugc dem noi dung
dé thi da gii thiéu dé on tap, phu dao.
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Budgc 2: T6 hop dé thi.

Trudc ngay thi mén thi thi nhat, tai dja diém cach i, Truong ban dé thi 1am
viéc véi ting Truang mdn thi vé cac yéu cau lam dé thi.

Trén co s& cac dé gisi thiéu, Truong mon thi té hop thanh hai dé thi mai.
Bién soan dap an thang diém kém theo.

Truong ban dé xem xét dé da to hop, ¢ thé yéu cau thay doi, diéu chinh.
Truong mon hoan chinh lan cudi dé thi du kién kém theo dap an, thang diém chi
tiét, ky tén vao ban géc giao cho Truong ban dé thi.

Budc 3: Phan bién de.

T6 chtic phan bién véi 02 ngudi 1am bai doc 1ap, khdng mang theo tai liéu,
truc tiép giai dé thi co tinh gio. Sau d6 dé xuat y kién bang van ban véi truong mén
vé noi dung, dap an, thang diém, do kho, do dai.

Sau khi phan bién, dudi su chu tri cia Truong mon, ngudi ra dé va nguoi
phan bién théng nhat nhitng diém can sira chita, bo sung (c6 ghi bién ban).

Sau khi chinh sira lan cudi dé thi, dap an, thang diém, Truong mon ky tén
vao ban gbc va giao cho Trudng ban dé thi.

Truong Ban dé thi ma hod, lay mot dé lam dé chinh thac, dé con lai lam dé
du bi.

Budc 4: Banh may, sao in dong goi.

Truong ban dé thi truc tiép chi dao viéc danh may, duyét lai 1an cudi ban
danh may, ky va cho in, dong goi, bao quan trude khi ban giao cho Ban coi thi.

6. Bao mat dé thi:

Pé thi hoc phan thay thé KLTN dugc Truéng ban dé thi cat gitr theo ché do
tuyét mat.

Noi lam dé phai cach ly, an toan. Can bo c6 nguoi than (theo quy dinh cua
quy ché) du thi khdng duoc tham gia 1am d&. Nguoi tham gia 1am dé dugc gitt bi
mat. Khong ding dién thoai khi lam dé. Banh may, in sao phai c6 sy giam sat truc
tiép cua Truong ban dé thi. Bao quan phan phdi dé thi dam bao an toan, dung ké
hoach.

Dé du bi chi dugc st dung khi dé chinh thac bi 16, c6 két luan rd rang caa
Hoi dong thi. Chi Chu tich Hoi ddng thi méi dugc cong bd tinh trang 16 dé va
quyét dinh xt ly su cb bat thuong cua dé thi.

Piéu 25. Coi thi hoc phan thay thé khoa luin tot nghiép

Viéc to chuc coi thi thuc hién theo quy dinh caa quy ché tuyén sinh hién

hanh.
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S6 luong can bo coi thi, can bo giam sat, xa ly thi sinh vi pham quy ché thuc
hién theo Biéu 11 caa quy dinh nay.

Can bo trong Ban coi thi dén 1am viéc theo lich va thuc hién viéc coi thi,
giam sat theo quy ché va theo sy phan cong caa Ban coi thi.

Trudc budi thi, Ban coi thi phd bién quy ché, quy dinh va nhiém vu cua cén
bo coi thi, gidm sat; danh gia rat kinh nghiém qua budi thi trugc (néu c6) va to
chtc béc tham phan céng cén b coi thi, giam sat.

Piéu 26. Cham thi hoc phan thay thé khéa luin tét nghiép

1. Viéc cham thi hoc phan thay thé KLTN thuc thuc hién theo quy ché dao
tao hién hanh.

Can bo trong Ban cham thi dén 1am viéc theo lich va thuc hién viéc cham thi
theo quy ché va theo sy phan cdng cia Ban chim thi.

T6 chirc cham thi tap trung tai khu vuc do Hoi dong thi quy dinh.

2. Trudc budi cham thi, Ban cham thi phé bién quy ché, quy dinh va nhiém
vu cia can bo cham thi; t6 chic nghién cau dé thi va huéng dan cham; t6 chic
cham chung tir 3 dén 5 bai dé thdng nhat cac tiéu chi danh gia, cho diém truéc khi
cham dac lap.

Can bo cham bai 2 vong doc lap va thuc hién viéc thusng diém, trir diém
hoac cho diém 0 theo quy ché thi cia Bo Gido duc va Pao tao.

Thang diém cham thi tot nghiép 1a thang diém 10, c4c ¥ nho duoc cham dén
0,5 diém. Néu cham vai thang diém khéc véi thang diém 10 thi sau khi cham xong
phai quy ddi vé thang diém 10.

3. Lén diém va thdng béo két qua

Viéc 1én diém duoc thuc hién theo quy dinh: phai ¢d nguoi doc diém, nguoi
vao diém, nguoi kiém tra. Két qua thi viét duoc thong bao cham nhat sau khi thi 07
ngay.

4. Luu giir két qua thi: Két qua thi duoc leu giir 1au dai tgi phong Pao tao,
bé mdn, khoa c6 sinh vién du thi va dugc phan anh vao S6 diém toan khoa.

5. Mai ki thi déu c6 ho so thi gom: Ké hoach to chuc ki thi; Cac quyét dinh
va gidy to lién quan; Bai thi, bién ban vi pham quy ché thi; Bang diém, so diém
toan khod; Bién ban thanh tra ki thi.

6. Phlic khao bai thi: Thi sinh c6 thé giri don phlc khao bai thi hoc phan
thay thé KLTN trong vong 15 ngay tinh tir khi cong bé két qua. Viéc cham phic
khao thyc hién theo quy trinh quy dinh trong quy ché tuyén sinh hién hanh. Cham
nhat 15 ngay ké tir khi hét han nop don phuc khao phai cong bé diém phuc khao.
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Piéu 27. Piéu kién tot nghiép

1. Ngudi hoe duge cong nhan tdt nghiép khi du céc diéu kién sau:

a) Tich liiy du sé hoc phan va khéi luong hoc tap quy dinh cho chuong trinh
dao tao;

b) C6 du Chimg chi gido duc qubc phong - an ninh va yéu cau hoan thanh
giao duc thé chat;

¢) C6 diém khoa luan dat tir 5.0 diém tro 1én va c6 diém trung binh chung tich
Iy cua toan khoa hoc dat tir 2,0 tr¢ 1én theo thang diém 4;

d) Thoa man mot sd yéu cau vé két qua hoc tap d6i véi nhom hoc phan thude
chuong trinh dao tao va cac diéu kién khac do Hiéu truong quy dinh;

e) Khong trong thoi gian: bi ky ludt tor mtrc dinh chi hoc tap co6 thoi han tro
1én hoic bi truy ctru trach nhiém hinh sy, tinh dén thoi diém xét tot nghiép;

g) Co6 don giri Nha truong dé nghi duoc xét tét nghiép trong trudng hop du
diéu kién tot nghi¢p sém hodc mudn so voi thoi gian thiét ké cua khoa hoc (néu
ngudi hoc co nhu cau).

2. Truong hop nguoi hoc bi ky luat & mirc dinh chi hoc tap c6 thoi han, hét
thoi gian bi ky luat hodc bi truy ciru trach nhiém hinh su va da c6 két luan cia co
quan co tham quyén nhung khong thudc truong hop bi xir Iy ky luat & mirc bi budc
thoi hoc thi duge Hiéu trudng to chire xét cong nhéan tot nghiép.

3. Cham nhat sau 15 ngay lam viéc, ké tir ngay két thuc thi HP thay thé
KLTN hoic két thic ngay bao vé khéa luan tét nghiép, Hoi dong xét tot nghiép t6
chtrc xét tt nghiép cho ngudi hoc. Cham nhit sau 05 ngay 1am viée, ké tir ngay xét
t6t nghiép cho ngudi hoc, hoi dong xét tot nghiép phai trinh Hiéu truong danh sach
ngudi hoc co du diéu kién, khong da diéu kién cong nhan tét nghiép.

4. Can cur dé nghi cua Hoi dong xét tot nghiép, cham nhét sau 03 ngay lam
viéc ké tir ngay dé nghi, Hiéu truong Ky quyét dinh cong nhén t6t nghiép cho
nhimg ngudi hoc du diéu kién tot nghiép theo quy dinh.

Piéu 28. Xép loai tot nghiép

1. Xép loai tot nghiép duoc xac dinh trén co s¢ diém trung binh chung theo
tin chi cua toan khoa hoc theo thang diém 4 dugc quy dinh tai Diéu 30 Quy ché
nay:

Xép hang hoc lyc theo diém trung binh hoc ki, diém trung binh nim hoc
hodc diém trung binh tich liiy nhu sau:

a) Theo thang diém 4:

T 3,6 dén 4,0: Xuét sdc;
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T 3,2 dén can 3,6: Gioi;

T 2,5 dén can 3,2: Kha;

T 2,0 dén can 2,5: Trung binh;

T 1,0 dén can 2,0: Yéu;

Dudi 1,0: Kém

b) Theo thang diém 10:

T 9,0 dén 10,0: Xuét sic;

T 8,0 dén cén 9,0: Gioi;

T 7,0 dén can 8,0: Kha;

Tur 5,0 dén can 7,0: Trung binh;

Tur 4,0 dén cén 5,0: Yéu;

Duo1 4,0: Kém.

2. Nguoi hoc c¢6 diém xép loai tot nghiép dat tir loai gioi trd 1én s& bi giam di
mot muc xép loai tot nghiép néu thudc mét trong cac trudng hop sau:

a) Khéi lugng ciia cac hoc phan phai hoc lai vugt qua 5% so véi tong so tin
chi quy dinh cho toan chuong trinh;

b) Sinh vién da bi ky ludt tir mrc canh cao tr¢ 1€n trong thoi gian hoc.

Piéu 29. Cap gidy chirng nhén tot nghiép tam thoi, bang diém, gidy ching
nhén két qua hoc tip, bang tot nghiép

1. Cép gidy chting nhan tSt nghiép tam thoi, bang diém, gidy chimg nhan két
qua hoc tap

a) Nguoi hoc duge cong nhan tdt nghi¢p dugc Hi¢u truong cép giéy ching
nhan tot nghiép tam thoi trude khi cip bang t6t nghiép;

b) Ngudi hoc dugce cong nhan tét nghiép duoc Hiéu truong cip bang diém
theo timg hoc phan cho toan khoa hoc. Trong d6 ghi rd nganh dao tao, hinh thuc
dao tao; két qua va ly do hoc phan duoc mién trir, bao luu diém; diém thi HPTT
KLTN hoic diém khoa luan tot nghiép, diém trung binh chung hoc tap toan khoa
hoc, diém trung binh chung tich lily toan khoa, xép loai tot nghiép, khen thudéng va
ky luat, Iy do ha muc xép loai tot nghiép (néu co);

¢) Bang diém duogc cip sau khi nguoi hoc co quyét dinh cong nhan tbt
nghiép, muodn nhat trong ngay trao bang tot nghiép;

d) Nguoi hoc chua duge cong nhéan tot nghiép duge cap gidy chimg nhan két
qua hoc tap cac hoc phﬁn da hoc trong chuong trinh dao tao cua Hi¢u truéng, trong
d6 phai ghi 1& hinh thic dao tao va ly do nguoi hoc chwa dugc cong nhan tot
nghiép.
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2. Thu truéng/ Hiéu trudng chiu trach nhiém t6 chic trao bang tot nghiép
cho ngudi hoc du diéu kién cip bang tot nghiép trong thoi gian 30 ngay lam viée
ké tir ngay ngudi hoc két thuc thi hoc phan cudi cung trong chuong trinh dio tao
(461 v6i to chire dao tao theo tin chi).

Piéu 30. Xir Iy vi pham

1. Xir Iy cdc cd nhan tham gia t6 chire thi va cd nhdn lién quan vi pham Quy
ché thi

1. 1. Nguoi tham gia to chirc thi 13 cong chiic, vién chirc ¢ hanh vi vi pham
Quy ché thi (bi phat hién trong Ki thi hoic sau Ki thi), s& bi dinh chi 1am cong tac
thi va dé nghi co quan quan Iy cong chirc, vién chtic ap dung quy dinh cta phap
luat vé cong chirc, vién chirc dé xir Iy ky luat theo cac hinh thirc sau day:

a) Khién trach d6i voi nhitng ngudi vi pham lan dau cac hanh vi dudi mirc
quy dinh tai cac diém b, ¢, d khoan nay trong khi thi hanh nhiém vu;

b) Canh cao ddi voi nhimg nguoi vi pham mot trong cac 18i sau day: Dé cho
thi sinh quay cop va mang tai li€u, vat dung trai phép vao phong thi dugc quy dinh
tai diém n khoan 3 Diéu 11 ctia Quy ché nay; cham thi khong dung huéng dan
chdm hodc cong diém bai thi c6 nhiéu sai sot; ra dé thi nam ngoai ndéi dung quy
dinh tai khoan 2 Piéu 10 Quy ché nay; truyén dir liéu thi khéng dung cu trac,
khong ding thoi han, khong ding quy dinh cua nha truong;

c¢) Tuy theo mirc do vi pham c6 thé bi ha bac lwong, ha ngach, cach chuc hoac
chuyén di lam cong tac khic d6i voi nhitng ngudi ¢6 hanh vi vi pham mot trong
cac 101 sau day: Ra dé thi khong dung nodi dung khoa hoc cua bai thi; truc tiép giai
bai thi hodc hudng dan cho thi sinh lac dang thi; 1dy bai thi ciia thi sinh nay giao
cho thi sinh khéc; gian 1an khi chdm thi, cho diém khong dang quy dinh, vuot
khung hoic ha diém cta sinh vién.

d) Buoc thoi viéc hoac dé nghi truy ctru trach nhi¢ém hinh su dbi voi nguoi co
mot trong cac hanh vi vi pham sau day: Pua dé thi ra ngoai khu vuc thi hoic dua
bai giai tir ngoai vao phong thi trong lic dang thi; lam 19 dé thi, mua, ban dé thi;
lam 16 sb phach bai thi; stra chita, thém, bot vao bai lam cua thi sinh; cb y chira
diém trén bai thi, trén bién ban cham thi hodc trong bang diém; danh trao bai thi, sd
phach hodc diém thi cua thi sinh; gian doi trong viéc sira chita hoc ba, hd so cua thi
sinh;

d) Nguoi 1am mat bai thi caa thi sinh khi thu bai thi, van chuyén va bao quan
bai thi, chim thi hodc c6 nhimng vi pham khac trong cong tac to chuc thi, tuy theo
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tinh chat, mac d6 vi pham s€ bi xtr ly ky luat theo mot trong cac hinh thirc ky luat
quy dinh tai Diéu nay.

1.2. Cong chtic, vién chirc khong tham gia to chirc thi nhung c6 cac hanh
dong nhu: Thi h, t6 chirc 14y dé thi ra va dua bai giai vao cho thi sinh, dua thong
tin sai 1éch gay anh huong xau dén ki thi, gy rdi lam mat trat tu tai khu vuc thi s&
b1 x1r phat vi pham hanh chinh va dé nghi budc thoéi vige.

1.3. Nguoi tham gia t6 chirc thi va nhitng ngudi c6 lién quan dén viée t6 chirc
thi khong phai 1a cong chire, vién chirc ¢6 hanh vi vi pham Quy ché thi (bi phat
hién trong Ki thi hodc sau Ki thi), tiy theo mirc do, s& bi co quan c6 thim quyén xtr
phat vi pham hanh chinh va xtr ly theo quy dinh ctia phap luat vé lao dong; bi dinh
chi hoc tip c6 thoi han hoic budc thoi hoc (néu 1a hoc sinh, sinh vién, hoc vién)
khi c6 mot trong cac hanh vi vi pham quy dinh tai diém b, c, d, d, khoan 1 Diéu
nay.

1.4. Cac hinh thirc xtr ly vi pham quy dinh tai khoan 1, khoan 2 va khoan 3
Diéu nay do co quan, t6 chtic ¢ thim quyén quyét dinh theo quy trinh quy dinh.
Ngoai cac hinh thtc xir Iy néu trén, cac co quan c6 tham quyén c6 thé cdm dam
nhiém nhiitng cong viéc ¢ lién quan dén thi tir 01 dén 05 nam.

Cu thé:

Ngueoi tham gia céng tdc coi thi, t6 chire thi, gidm sat thi, thi ky, cham thi,
ra dé thi, néu vi pham quy dinh (bi phdt hién trong khi lam nhiém vu hodc sau khi
ki thi da két thiic), tiy theo hanh vi va mire dg sé dp dung cdc hinh thire ky ludt nhu
Sau:

1. Khién trach dp dung déi v6i ngwoi vi pham mét trong cdc 16i sau

- Pén mudn gio quy dinh nhiéu lan trong mét ki thi (trir trwong hop ¢é 1y do
chinh dang).

- Khéng dén coi/gidm saticham thi theo ké hoach (trir truong hop c¢é 1y do
chinh dang).

- Khéng ky vao gidy thi gdy hdu quda sinh vién trao bai thi.

- Trong gio thi tw y bo vi tri lam viéc.

- Khéng hoan thanh diém thanh phan ding han gdy anh huéng dén ki thi.

- Nop dé thi khéng diing quy dinh gdy anh hwong dén ki thi.

- Bé cho sinh vién tir do quay c6p, mang tdi liéu trdi phép vao phong thi.

- Chdam hodc nhdp sai diém bai thi.

2. Canh cdo dp dung doi véi nguwoi vi pham mét trong cdc 16i sau

- Khéng Idp bién ban doi véi sinh vién da bi phat hién c¢é vi pham quy ché.
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- Khéng Idp bién ban doi véi CBCT da bi phat hién ¢é vi pham quy ché.

- Lam mdt bang diém, mdt bai thi hodc ndp dé thi hay bang diém qud han tiv
hai lan tré 1én so véi quy dinh.

- Lam 19 dé thi

- Chdam hodc nhdp sai diém nhiéu bai thi/nhiéu lan.

3. Cinh cdo va ha bic lwong dp dung doi véi nguoi vi pham mot trong cdc 16i
Sau

- Mua bén dé thi.

- C6 ¥ lam sai léch diém bai thi.

- Danh trao bai thi.

- Dwea bai gidi tr bén ngoai vao phong thi.

2. Xt Iy thi sinh vi pham Quy ché thi

Moi vi pham Quy ché thi déu bi 1ap bién ban, xir Iy ky luat va thong bao cho
thi sinh.

2.1. Khién trach:

a) Dbi v6i nhitng thi sinh pham 161 mot 1an: nhin bai hoic trao doi bai véi thi
sinh khac;

b) Hinh thirc nay do CBCT quyét dinh tai bién ban dugc 1ap va dugc bao cao
Hoi dong thi dé xir 1y.

2.2. Canh céo:

a) Doi v6i cac thi sinh vi pham mot trong cac 15i sau day: DA bi khién trach
mdt 1an nhung trong gio thi bai thi d6 van tiép tuc vi pham Quy ché thi & mirc
khién trach; trao doi bai lam hodc gidy nhap véi thi sinh khac; chép bai cta thi sinh
khac hogc dé thi sinh khac chép bai cia minh;

b) Hinh thire ky lut canh cdo do CBCT quyét dinh tai bién ban duoc 1ap, kém
tang vat (néu co) va dugc bao cdo Hoi dong thi dé xir 1y.

2.3. Binh chi thi:

a) DPdi véi céc thi sinh vi pham mot trong cac 16i sau day: Pa bi canh cdo mot
lan nhung trong gid thi bai thi d6 van tiép tuc vi pham Quy ché thi & murc khién
trach hodc canh céo; mang vét dung trai phép theo quy dinh tai Diéu 14 Quy ché
nay vao phong thi; dua d¢ thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao
phong thi; viét, v& vao t& gidy lam bai thi cia minh nhimg ndi dung khong lién
quan dén bai thi; c6 hanh dong gy g6, de doa nhitng ngudi c6 trach nhiém trong ki
thi hay de doa thi sinh khéac;
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b) CBCT lap bién ban, thu tang vat (néu co) va bao cao Hoi dong thi quyét
dinh hinh thérc dinh chi thi. Néu Truéng Diém thi khong nhét tri thi bio céo
Trudng ban Coi thi quyét dinh. Thi sinh bi dinh chi thi phai ndp bai thi, dé thi, gidy
nhap cho CBCT va ra khoi phong thi ngay sau khi ¢6 quyét dinh. Thi sinh bi dinh
chi thi chi dugc ra khoi khu vuc thi sau khi hét 2/3 (hai phan ba) thoi gian 1am bai
thi tu ludn va sau khi hét gid 1am bai thi tric nghiém. Thi sinh bi dinh chi thi nim
nao sé& bi hity két qua toan bo cac bai thi trong Ki thi nam do.

2.4. Trr diém bai thi

a) Thi sinh bj khién trach trong khi thi bai thi ndo s& bi trir 25% tong s6 diém
bai thi cua bai thi do;

b) Thi sinh bi canh c4o trong khi thi bai thi nao s& bi trir 50% tong s6 diém bai
thi cua bai thi do;

¢) Nhiing bai thi ¢6 ddnh dau bi phat hién trong khi cham s& bi trir 50% diém
toan bai;

d) Cho diém 0 (khong): Bai thi duoc chép tir cc tai liéu mang trai phép vao
phong thi; c6 hai bai 1am tré 1én d6i véi mot bai thi; bai thi co chir viét caa hai
nguoi tré 1én; nhitng phan cua bai thi viét trén gidy nhap, gidy khong dung quy
dinh;

d) Thi sinh bi dinh chi thi bai thi nao s& bi diém 0 (khong) bai thi d6 va khong
duoc tiép tuc du thi cac bai thi tiép theo;

e) Viéc trir diém bai thi néu tai diém ¢ va d khoan nay do Trudng ban Cham
thi tu luan quyét dinh cin cir bao céo bang vin ban cta Truéng moén cham thi tu
luan.

2.5. Huy bo két qua thi d6i voi nhitng thi sinh: C6 hai bai thi tré 1én bi diém 0
(khong) do pham 18i quy dinh tai diém d khoan 4 Piéu nay; viét, v& vao to gidy thi
nhimg ndi dung khong lién quan dén bai thi; dé nguoi khac thi thay hodc 1am bai
thay cho nguodi khac dudi moi hinh thure; stra chita, thém bt vao bai lam sau khi
d3 ndp bai; dung bai cta nguoi khac dé nop.

2.6. Huy két qua thi va 1ap ho so giri co quan c6 tham quyén xem xét, xir 1y
theo quy dinh ctia phap luat d6i v6i nhimg thi sinh vi pham mot trong céc 161 sau
day:

a) Gia mao ho so dé huong ché do wu tién, khuyén khich;

b) Str dung van bang, ching chi khong hop phép;

¢) Bé nguoi khac du thi thay, 1am bai thay dudi moi hinh thuc;
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https://luatvietnam.vn/noi-dung-thay-doi.html?DocItemId=1376051&DocItemRelateId_Select=88317
https://luatvietnam.vn/noi-dung-thay-doi.html?DocItemId=1376051&DocItemRelateId_Select=88317
https://luatvietnam.vn/noi-dung-thay-doi.html?DocItemId=1376051&DocItemRelateId_Select=88317
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d) C6 hanh dong giy rdi, pha hoai Ki thi; hanh hung nhiing nguoi tham gia
cong tac t6 chure thi hodc thi sinh khac;

d) St dung Gidy chtrng nhan két qua thi khong hop phép.

2.7. D6i voi cac vi pham c6 dau hiéu hinh sy thi cic co quan quan ly gido duc
1ap ho so giri co quan ¢ thAm quyén xem xét truy ciru trach nhiém hinh sy theo
quy dinh; ddi véi cac truong hop vi pham khac, tuy theo tinh chat va mtc d6 vi
pham sé& xir Iy ky luat theo cac hinh thirc d4 quy dinh tai Piéu nay.

Chwong V
PIEU KHOAN THI HANH

Piéu 31. Hiéu luc thi hanh

Quy dinh nay duoc thuc hién tir ngay ky. Nhirng van ban quy dinh trudc day
trai véi quy dinh trong van ban nay hét hiéu luc thi hanh.

Giao phong Dao tao theo ddi, don doc thuc hién quy dinh nay.

Trong qua trinh thuc hién, c6 van dé gi can diéu chinh, cac don vi tap hop
phan anh vai phong Dao tao dé bao céo Hiéu trudng./.

Noi nhdgn:
- Lanh dao Truong (c/d);
- Céac don vi (t/h);
- Website Truong;
- Luu VT, DT.

_Nguyén Hiru Tuyén
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Miu 1

TRUONG CDSP BAC NINH

KHOA.....covvenneenneennnennn.

PHIEU PANG KY
LAM KHOA LUAN TOT NGHIEP

Hovaténsinhvién: ..o, M3 sb sinh vién: ..................
Biénthoai: ... Email: ...
Lasinhviénlop: ....oooooiiiiiiiiiial. nganh..............coiii

thuoc Khoa GD Mam non.

Em xin cam két bat dau nhan thyc hién lam khoa luan t6t nghiép tir ngay ... thang
...1ndm 20... dén ngdy .... thang ... nam 20....

Tén KLTN:

Bdc Ninh, ngay ...... thang ..... nam 20......
Sinh vién thuc hién
Xiac nhéin ciia Gidng vién huéng din (Ky va ghi ro ho tén)

X&c nhan cia Trwéng Bo mon X4c nhan cia Truwdédng khoa
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UY BAN NHAN DAN TINH BAC NINH
TRUONG CAO PANG SU PHAM BAC NINH

(Logo truong)

KHOA LUAN TOT NGHIEP

TEN KHOA LUAN TOT NGHIEP

Ho va tén sinh vién thuc hién:
Chuyén nganh;

Béc Ninh, nam 20....
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UY BAN NHAN DAN TINH BAC NINH
TRUONG CAO PANG SU PHAM BAC NINH

(Logo truong)

KHOA LUAN TOT NGHIEP

TEN KHOA LUAN TOT NGHIEP

Giang vién huéng dan:
Sinh vién thuc hién:
L&p: / Khoa hoc:

Bic Ninh, nam 20....
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LOI CAM DOAN

Em xin cam doan khoda luan trén day la cong trinh nghién ctru cia riéng ca
nhan em, khong sao chép cuia ai, do em ty nghién ctru, doc, dich tai li¢u, téng hop
va thyc hién. Noi dung li thuyét trong khoa ludn em c6 st dung mdt sb tai lidu
tham khao nhu di trinh bay trong phan tai liéu tham khao. Céac sb liéu, chuong
trinh phan mém va nhimg két qua trong khoa luan 1a trung thuc va chwa dugc cong
b trong bat ki mot cong trinh nao khac.

Tac gia

(Ky va ghi ro ho tén)
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Muc luc (phai 1am ché do tu dong)

MUC LUC Phan 1: MO PAU
1. Tén muyc Trang i

2. Tén muc

Phan 3: KET LUAN VA KIEN NGHI
1. Tén muc Trang i

2. Tén muc

TAI LIEU THAM KHAO
PHU LUC (néu c0)
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DANH MUC CAC CHU VIET TAT

KLTN: Khoa luan tét nghiép

DH: Day hoc

GD: Giao duc

GDHMN: Gi4o duc hoc MAmnon ..................
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Mau 7

DANH MUC CAC BANG
Bang 2.1. Nhan thirc ctia sinh vién mamnon .................................. Trang 25
Bang 2.2. Thai d6 cta sinh vién mamnon .................ccoooocoeeeeinnn... Trang 27

DANH MUC CAC BIEU PO
Bang 2.1. Sy bién dong cia sinh vién nganh GD mam non ............... Trang 26

Bang 2.2. Sy phan bd cua sinh vién nganh GD mdm non ............... ... Trang 28

...........................
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UY BAN NHAN DAN TINH BAC NINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CPSP BAC NINH Doc 1ap - Tw do - Hanh phuc

PHIEU PANH GIA KHOA LUAN TOT NGHIEP
(Danh cho giang vién cham khoa ludn tot nghiép)

I.Hovaténsinh vi€n:..........coooviiiiiiiiis e, Ngaysinh:..........oooooiiiiiii,
2. KhOahoc: ..o,
3. TEN NQANN: Lo, Ma Nganh:........cccovvvienieiece e,

5. Két qua KLTN:

Thang diém
STT Céc tiéu chi danh gia Pi¢m toi da | Piém
danh gia
Hinh thirc KLTN 2.0
1 | Céu trac cia KLTN hop 1y, bd cuc chit chg, rd rang, trinh bay diing 10
quy dinh '
2 Tai liéu tham khao, trich dan, trinh bay, phu luc,...ding quy dinh 0.5
3 | Ngén ngir trong sang, mach lac, khong 13i chinh ta, 15i in 4n... 0.5
Néi dung KLTN 6.0
4 Dit vin dé: Tinh cap thiét, thoi sy, y nghia khoa hoc va thyc tién 05
cua KLTN; xac dinh muc dich, muc ti€u, nhiém vu nghién ciru '
5 Phuong phap nghién ciru: Biét van dung cic phuwong phép nghién 10
ctru phu hgp véi ndi dung nghién cuu ctia KLTN '
6 Noi dung nghién ctru: Khdi lugng cong viéc hop 1y; tu liéu phong
pht, chinh xac, phu hgp véi muc dich nghién ctru; nhan xét, kha 2.0
nang suy ludn, phén tich, tong hop xac dang va hop 1y.
7 Do tin cay cua cac so li€u trong khoa luan. Két qua nghién cuu: 15
Noi dung khéa ludn chira dung két qua co gia tri '
8 Nhimng dong gop mai ciia khoa luan vé 1y luan va thuc tién. Pam 10
bao thoi gian hoan thanh KLTN '
Bio cdo trude Hpi dong 2.0
9 Bai bao céo (hinh thire, cau trac, tac phong.....) 0.5
10 | Tra 16i cau hoi cia Hoi dong 15
Tong diém: | 10
Tong diém: ............... BANG CHilecverecreceerecreseesesessesessessesessessssessesssessesessessssessesessssssens
Yéu cau noi dung chinh stra KLTN (néu cb):
Bdc Ninh, ngay thang  nam 20......

Giang vién chim
(Ky, ghi ro ho va tén)
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UY BAN NHAN DAN TINH BAC NINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CPSP BAC NINH Doc 1ap - Tw do - Hanh phuc

PHIEU PANH GIA KHOA LUAN TOT NGHIEP
(Danh cho giang vién huong dan khoa ludn tot nghiép)

I.Hovaténsinh vi€n:..........coooiiiiiiiiiis i, Ngaysinh:.........oooooiiiiiiinn.
2. KhOahoc: ..o,
3. TEN NQANN: Lo, Ma Nganh:........cccovvvienieiece e,

5. Két qua KLTN:

Thang diém
STT Céc tiéu chi danh gia Pié¢m toi da | Piém
danh gia
Hinh thirc KLTN 2.0
1 | Céu trac cia KLTN hop 1y, bd cuc chit chg, rd rang, trinh bay ding 10
quy dinh '
2 Tai liéu tham khao, trich dan, trinh bay, phu luc,...dtng quy dinh 0.5
3 | Ngbn ngir trong sang, mach lac, khong 13i chinh ta, 15i in 4n... 0.5
Néi dung KLTN 6.0
4 Dit vin dé: Tinh cap thiét, thoi sy, y nghia khoa hoc va thyc tién 05
cua KLTN; xac dinh muc dich, muc ti€u, nhiém vu nghién ctru '
5 Phuong phap nghién ciru: Biét van dung cic phuwong phép nghién 10
ctru phu hgp véi ndi dung nghién cuu ctia KLTN '
6 Noi dung nghién ctru: Khdi lugng cong viéc hop 1y; tu liéu phong
pht, chinh xac, phu hgp véi muc dich nghién clru; nhan xét, kha 2.0
nang suy ludn, phén tich, tong hop xac dang va hop 1y.
7 Do tin cay cua cac so liéu trong khoa luan. Két qua nghién cuu: 15
Noi dung khéa ludn chira dung két qua co gia tri '
8 Nhimng dong gop mai ciia khoa luan vé 1y luan va thuc tién. Pam 10
bao thoi gian hoan thanh KLTN '
Thdi dg va tinh than tham gia lam khéa ludn tot nghigp 2.0
9 | Thuyc hién dung tién d6 lam KLTN (thoi gian) 0.5
10 | Tinh than cau thi (tiép thu y kién dong gbp cau GVHD) 15
Tong diém: | 10
Tong diém: ............... BANZ CHillecvorecreceerecsnncresessesssessesessessssessesssessessssessssessessssessesessene
Yéu cau noi dung chinh stra KLTN (néu cb):
Bdc Ninh, ngay thang  nam 20......

Giang vién chim
(Ky, ghi ro ho va tén)
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