UBND TINH BAC NINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CPSP BAC NINH Pic lap - Ty do - Hanh phiic
S6: 50 /CPSPBN Bdc Ninh, ngay 30 thdng 7 ndm 2025
QUY PINH

POI VOI CAN BO TRUC QUAN LY KHU NOI TRU

1. Thoi gian 1am viéc: Chia 1am 3 ca

- Ca sang: Ttr 07h00 - 12h00;

- Ca chiéu: Tl 12h00 - 17h00;

- Ca dém: Tt 17h00 - 07h00 hom sau.

2. Pia diém: Phong tryc quan Iy Khu noi tri (KNT)

3. Ban giao ca truc

- C4n bd dén nhan ban giao ca truc trudce 05 phit, tai thoi diém ban giao phai c6
mit ddy ¢t ca 02 can bd giao va nhan.

- Ghi va ky vao s6 ban giao ca tryc ndi dung tinh hinh ca truc, nhitng viéc da
lam, d3 giai quyét trong ca tryc.

4. Nhiém vu trong ca truc

- Tiép nhén va bb tri sinh vién (SV) c6 nguyén vong vao & ky tuc x4 (KTX).
Hoan thién céc tha tuc hd so & KTX cta SV theo quy dinh. Phdi hop véi Cong an
phudng V& Cuodng trong viée dang ky tam tri cho SV m&i nhép hoc.

- Thudng xuyén c6 mit tai phong truc dé gidm sat ngudi ra - vao KTX, dam bao
an ninh trat ty, an toan v& ngudi va tai san cta SV va ctia Nha truong, tiép nhan y kién
dé nghi cia SV. Pbi voi khach dén lién hé cong viéc hodc ngudi nha 1én thim SV & ky
tic x4, can kiém tra gidy to tiy than va ghi thong tin c4 nhan vao sd nhat ky truc (ho
tén, dia chi, s6 dién thoai, thoi gian vao - ra).

- Kiém tra, don dbc SV thuc hién tt cong tac vé sinh ndi vy phong &, hanh lang,
cdu thang, m6i trudng vao dau gid séng hang ngay.

- Thudng xuyén kiém tra cdc phong & ctia SV & bit ky thoi diém nao trong ngay,
dic biét 13 ca tryc dém, nham muc dich: Kiém tra viéc thuc hién ndi quy KNT, nim
bat tinh hinh ctia SV céc phong &, kiém tra si sb... (mdi can bd kiém tra thuong xuyén
it nhat 02 14n/tudn).



- T4 chirc phat thanh tuyén truyén céc thong béo, quy dinh ctia Nha truong, B
phén quan ly Khu ndi tru.

- Chi dao, huéng dan SV tham gia lao dong nghia vy chdm soc, cét tia bdn hoa,
cdy canh, vé sinh mdi truong... theo lich didu dong ctia Nha trudng. Nhiing thoi diém
khéng diéu dong duge SV thi can b phai truc tiép lam.

- Quan ly, sdp xép, vé sinh phong khach sach s&, gon gang, ngan nép, khoa hoc;
B tri khach vé Trudng cong tac & tai phong khéach kip thoi v6i thai do nha nhan, lich
su, chu dao.

- Giam sat céc cdng trinh cai tao, sira chita nhoé dugc Nha trudng phén cong va
phé duyét.

- Céan bd truc ca dém c6 trach nhiém bat, tht cac bong dién chiéu sang bao vé;
Déng, mé cha cAu thang: Phéi hom efing can hd true & cong giai quyét cac su vu khi
cAn thiét (SV dau 0 &m cén dua di vién vao ban dém, mét an ninh trat tu...).

- T6 chiic tuyén truyén, dong vién SV xdy dung phong & ky tic xa Kiéu mdu —
Than thién — An toan — Sach dep; tich cuc tham gia cac hoat dong VHVN, TDTT...

- Néu trong ca truc, can bd nao khong hoan thanh nhiém vu, dé ngudi ngoai vao
gdy mét an ninh trét ty, mét an toan vé ngudi va tai san ... thi s& phai chiu cac hinh
thirc ky ludt ctia Nha truong.

- Trong qué trinh thyc hién cac nhi¢ém vy trén, néu vuot qua kha ning xtr Iy cua
ban than thi cin bao nhanh cho Lanh dao phong Hanh chinh - Quan tr (HC-QT) dé xin
v kién giai quyét kip thoi.

- Thyc hién c4c nhiém vy khac khi Lanh dao phong HC-QT phéan cong.
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