UBND TINH BAC NINH CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG CPSP BAC NINH Pic lap - Tw do - Hanh phic
S6: 49 /CDSPBN Bc Ninh, ngay 30 thdng 7 ndm 2025
QUY PINH

POI VOI CAN BQ TRUC CONG KHU NOI TRU

1. Thoi gian lam viée: Chia lam 3 ca

- Ca séng: Ttr 07h00 - 12h00;

- Ca chiéu: Tl 12h00 - 17h00;

- Ca dém: tir 17h00 - 07h00 hém sau.

2. Pia diém: Phong tryc cdng Khu ndi tra (KNT)

3. Ban giao ca truc

- Cén bd dén nhan ban giao ca tryc trude 05 phut, thoi diém ban giao phai c6
mit ddy ¢t ca 02 can bd giao va nhan.

- Ghi va ky vao sb ban giao ca tryc ndi dung tinh hinh ca tryc, dic biét 1a ban
giao cén than xe méy, xe dap thuc té dang trong gitt, vé xe con ton lai cho ca tiép theo.

4. Nhiém vu trong ca truwc

- Gidm sét chiit ch& ngudi ra, vao KNT, dbi v6i khach dén lién hé cong viéc hodc
ngudi nha 1&n thim sinh vién (SV) & ky tic x4 (KTX) can kiém tra gidy to tdy than va
ghi thong tin ¢4 nhan vao sb nhat ky true nhu (ho tén, dia chi, s§ dién thoai, thoi gian
vao - ra).

- Huéng din khach, CBGV, SV vao KNT can dé xe diing noi quy dinh va trong
gitt xe tai cdng. Khong dé khach hodc SV tu do di xe hodc dung xe & trong khu vuc
san KTX.

- Trong gitt xe dap, xe may cia SV g theo thang tai nha xe KNT.

- Néu trong ca truc ndo cén bd khong hoan thanh nhiém vu hodc dé xay ra mét
xe dap, xe may, xir Iy c4c tinh hudng lién quan dén an ninh trat tu khong ding trinh tu,
xay ra sai s6t thi can bg truc ca d6 phai chju hoan toan trich nhiém bdi thudng tai san

bi mét hodc chiu céc hinh thirc ky luat ciia Nha trudong.



- Néu khach hodc SV bi mit vé giri xe, nhung can 14y xe ngay, can bd truc can
yéu cdu 1am ban cam két, ddng thoi xuét trinh dugc déng ky xe (d6i véi xe may) va
ching minh thu nhin dan/CCCD hodc thé SV.

- Sira chita c4c thiét bi phong & bi héng theo d@& nghi ctia SV, bom nudc phyc vu
sinh hoat cho toan trudng (can bd phu trach dién nudc).

- Trong nhitng trudng hop nguoi ngoai vao KNT co6 bidu hién gay rdi, mét trat
tu an ninh... thi cin khéo 1éo, mém mong nhung phéi kién quyét @& dua ra khéi khu
vuc KNT. Néu ngudi gay 181, mAt trat ty khong chap hanh thi can nhanh chéng goi
dién thoai thong bdo cho d/c Ngod Sach Pang: Phé Truéng phong Hanh chinh - Quan
tri (HC-QT), trudong hop khan cip thi goi ngay cho Cong an phudng V3 Cudng hodc
Canh sat 113 d& duogc hd tro.

- Trong qué trinh thirc hién cAc nhiém vu trén, néu vuot qué kha nang xir 1y cia
ban than, can bo truc cin béo céo véi Lanh dao phong HC- QT d8 xin y kién giai quyét
kip thoi.

- Thyc hién cac nhiém vu khéc khi Lanh dao phong HC-QT phan cong.

Noi nhin: KT. HIEU TRUOGNG
- Céc don vi trong trudng (t/h); PHO HIEU TRUOGNG
- LD truong (c/d); —=

- Website truong;
- Luu: VT, HC-QT.
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