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Vé viéc kiém tra ho so chuyén mén nim hoc 2022 - 2023

|. Muc dich, yéu ciu
1. Muc dich

- Kiém tra viéc thuc hién céac quy dinh vé chuyén moén nam hoc 2022-2023.

- Kiém tra tién d¢ thyc hién chuong trinh dao tao cac 16p cao ding chinh quy
K40, K41, K42, cao déng vua lam vira hoc A10, A11, A12 va lién thong A12 nang
chuan.

2. Yéu ciu
2.1. Kiém tra ho so quan i chuyén mon ciia khoa

+ K& hoach hoat dong chuyén mon cua khoa.

+ Chuong trinh, ké hoach ddo tao cac nganh thudc khoa quan 1i (Dé cuong
chi tiét, dé cuong bai giang cac hoc phan khoa quan 1i)

+ Ho so dao tao cac nganh, cac 16p thudc khoa quéan 1i (Khoa GD Tiéu hoc —
mam non)

+ S6 theo d&i hoc tap va giang day (s6 ghi dau bai) (Khoa GD Tiéu hoc —
mam non)

+ SO diém trén 16p (Khoa GD Tiéu hoc — mam non)

+ H6 so luu hé théng cac van ban chi dao cua cép trén, cua Truong, cua khoa
(c6 sO cong van)

+ H6 so quan li lao dong

+ S6 ghi nghi quyét chuyén méon
2.2. Kiém tra ho so quan li chuyén mon cia t6 bd mon

+ K& hoach hoat dong chuyén mon trong nam hoc cua t6 bdo mon

+ Pé cuong chi tiét hoc phan, dé cuong bai giang do t6 bo mon quan 1i

+ S6 phan cong giang day va cac hoat dong kiém nhiém khac.

+ S6 nghi quyét t6 bdo mon

+ HO so thyuc hién cong tac day hoc cia to
2.3. Kiém tra ho so chuyén mon cua giang vién

+ Ho so giang day bao gém: Dé cuong chi tiét hoc phan, dé cuong bai giang,
Ké hoach bai day (cua giang vién); S6 ké hoach giang day va bao giang, SO diém
céa nhan.

+ Ho so hoat dong chuyén mén va cac nhiém vu khac bao gom: Ké hoach
cong tac nam hoc ciia c4 nhan; SO du gio (s6 riéng); HO so quan li 16p/cd van hoc
tap (néu co), SO ghi chép sinh hoat chuyén mén.

2.4. Céac khoa c6 ké hoach kiém tra ho s0 chuyén mon, du gio' giang vién trong don
vi it nhat mot lan/hoc ki; Tap hop, xép loai va gui két qua kiém tra ho so chuyén
mén cia don vi vé phong Pao tao sau mdi hoc ki, cu thé:



I11. Ké hoach thue hién

A. Kiém tra theo ké hoach

+ Hoc ki I: chdm nhét ngay 30/11/2022;
+ Hoc ki II: cham nhat ngay 30/3/2023.

1. Hoc kil
" % i i e Donvi | Diadiém
TT | N¢i dung kiém tra | Khoa sinh vién | Thoi gian thuc hién | kiém tra
A A A \ Phong Pao
H6 so chuyén mon . . Tu 12-
| ciakhoa, tobomon | C2CKNO& | 150/00pp | 180 khoa,
t6 bd mon
K40, K41, A10, Tir 12- Phong Dao
2 All, Al12-Nang tao, giang
A A A 2 15/9/2022 2 .
Ho6 so chuyén mon chuan VIén Phong
cua giang vién . Phong Pao 102E
3 K42, A12 Tul0° | a0, gid
! 14/10/2022 | 40 £1a0E
vien
¢ | ctaknon by | CécKnSa(iém | T 262 | FOME B
NN tra cudi hoc ki) | 31/12/2022 | i .~
mon, giang vién t0 bd mén
2. Hoc ki II
. X i i N Donvi | Diadiém
TT | N¢i dung kiém tra | Khoa sinh vién | Thai gian thuc hién | kiém tra
A A A \ Phong Pao
H6 so chuyén mon . . Tu 13-
1 ctia khoa, t6 bd mon Cac khoa 18/02/2023 t?O’Ak hOAa’
t6 b0 mon
, K40, K41, A10, | Tir 13- Izhongﬁao
\ N All 18/02/2023 | ‘4% SlanE \
Ho6 so chuyén mon VIén Phong
. cua giang vién K42, A2, Al2- Tir 27- lzggngizlao 102E
Nang chudn | 31/3/2023 | '@ &lahe
Vién
Ho 59 chuyetg MON 1 cac khoa (Kiém Tu 22- Phong Do
4 cua khoa, t6 bd 2. . tao, khoa,
N A tra cu0i nam) 25/5/2023 A A
mon, giang vién t0 b moén

B. Kiém tra dot xuat

1. Trén l6p hoc

+ Noi dung kiém tra: H6 so giang day cua giang vién bao?gérrql: Ké hoach bé‘i
day (cua giang vién); S6 k& hoach giang day va bao giang, SO di€m ca nhan, D¢

cuong bai giang.

+ Pia diém kiém tra: Tai 16p hoc giang vién dang giang day.

2. Ngoai gio 1én lop




+ Noi dung kiém tra: HO so giang day cia giang vién bao gdm: Ké hoach bai
day (ctia giang vién); SO ké hoach giang day va bao giang, SO diém ca nhan, Dé
cuong bai giang.

+ Pia diém kiém tra: Phong 102E.

I11. T6 chirc thue hién
1. Cac khoa

- Céc khoa cin cir ké hoach kiém tra ctia nha truong, chit dong xay dung ké
hoach kiém tra hd so chuyén moén cua don vi minh.

- Chuan bj day dua ho so (khoa, to, c4 nhan giang vién) theo danh muc da liét
ké & trén dé doan kiém tra lam viéc khi ¢6 lich cu thé.

2. Phong Dao tao

- Chuén bi cac diéu kién phuc vu cho ké hoach kiém tra.

- Tong hop két qua sau kiém tra, bao cao Lanh dao trudng va thong bao vé
cac don vi.

Nha truong yéu cau cdce don vi thuc hién nghiém tuc ké hoach.l.
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TRUONG CDSP BAC NINH

THONG BAO KE HOACH KIEM TRA HO SO CHUYEN MON
HOQCKIi ....... NAM HOC .....cevvunvnnennn.

Can cir Ké hoach vé viéc kiém tra ho so chuyén mon nam hoc 2022 — 2023
S6: /CDSP- BT ngay thang nam 2022,
Nha truong théng bao ké hoach kiém tra cu thé d6i véi cac khoa/ giang vién

nhu sau:

Thoi gian Kiem tra: ..........ooeeeueeiiie e,
Dia diém Ki€m tra: .......oveee e,
Nha trudng yéu cau cac khoa/ giang vién co tén trén chuan bi ddy du hd so
chuyén mon theo dung quy dinh dé doan kiém tra lam viéc.
Bdc Ninh, ngay — thdng — nam 2022

KT. HIEU TRUONG TRUONG PHONG PAO TAO
PHO HIEU TRUONG

Nguyén Thi Thuwong Ngd Duy Nam



TRUONG CDSP BAC NINH

2. D0a BN

PHONG PAO TAO

KIEM TRA, RA SOAT HO SO CHUYEN MON CAC KHOA

] NAM HQC 202... - 202....
L Thoigian KI@mM tra: ...,

3. Thanh phén kiém tra

+ Phong Dao ta0: ..o

+ KNOA/ 10 DO MON: <o

4. Noi dung kiém tra

TT

Loai ho so

Hién trang

Ghi cha

Khoa

Ké hoach hoat dong chuyén mén khoa

Chuong trinh, ké hoach dao tao cac
nganh thudc khoa quan 1i (Bé cuong
chi tiét, & cuong bai giang cac hoc
phan khoa quan 1i)

Ho so dao tao cac 16p (d6i véi khoa c6 sinh vién) bao gom:

Danh sach thdng keé si s6 cac 16p

Quyét dinh, danh sach béo luu, thoi
hoc, hoc tiép, canh bdo két qua hoc tap

Danh sach khen thudng, ki luat

Danh sach sinh vién thi lai, hoc lai,
nang diém, tra ng mon

Danh sach thuc hanh, thuc tap su pham

Bang diém thi hoc phan céc lép

Bang diém tot nghiép céc 1op

Tong hop két qua dao tao ting nganh,
tung nam

Ho so theo ddi hoat dong dao tao cua khoa bao gom:




Thoi khoa biéu cac hé dao tao

Ké hoach day thay, day bu ... cua giang
vién

Céc quyét dinh, danh sach tét nghiép
tung nam

5 | Sb theo d&i hoc tap va giang day

6 | S6 diém trén 16p

7 | Hb s0 luu hé thdng cac van ban chi dao
cua cap trén, cua truong (co so6 cong
van)

8 | Ho so quan li lao dong bao gom:
Phén cong, giao dinh muc lao dong cho
giang vién (dugc lanh dao phé duyét)
Théng ké gio day va cac hoat dong
kiém nhiém khac cua giang vién trong
tung thang, hoc Ki, ca nam hoc

9 | S6 ghi nghi quyét chuyén mén

I T6 chuyén mén

1 | Ké&hoach chuyén mon

2 | Bé cuong chi tiét hoc phan, dé cuong
bai giang

3 | Sbphan cong giang day va cac hoat
dong khac

4 | Sbnghi quyét cua té chuyén mén

5 | HOo so thyuc hién cong tac giang day cua

to

TRUONG KHOA

Bdc Ninh, ngay — thdng
NGUOI KIEM TRA

nam




TRUONG CDSP BAC NINH

PHONG PAO TAO

KIEM TRA, RA SOAT HO SO CHUYEN MON CAC KHOA
NAM HQC 202.... - 202....
L. Thoi gian K@M Era: ...

2. DA AN

3. Thanh phan kiém tra

4. Noi dung kiém tra

+ Phong Do ta0: ...

F GIANG VBN L

TT

Noi dung

Hién trang Ghi chu

1

Ho so giang day bao gom:

11

Pé cuong chi tiét hoc phan

1.2

Ké hoach bai day cua giang vién

1.3

S6 ké hoach giang day va bao giang

1.4

S6 diém ca nhan

2

Ho so hoat dong chuy&n mdn va céc
nhiém vu khac bao gom:

2.1

Ké hoach cong tac nim hoc c& nhan

2.2

S6 du gio

2.3

Ho so quan Ii 16p/cé van hoc tap

2.4

S6 ghi chép sinh hoat chuy&n mén

TRUONG KHOA

Bdc Ninh, ngay — thing  ndm
NGUOI KIEM TRA
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